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“You have not chosen me: but I have chosen you; and  
have appointed you, that you should go, and should bring  

forth fruit; and your fruit should remain: that whatsoever  

you shall ask of the Father in My Name, He may give it you.  

These things I command you, that you love one another.” 

John 15:16-17 

 

PREAMBLE 

In keeping with the dispositions of Article 40 of the Statutes of the Project of Apostolic Life and Article 

35 of the Regulations of said Rule, the Association of Salesian Cooperators of St. Philip the Apostle 

Province publishes this Handbook.  Its purpose is to state how they incarnate the spirit and norms of the 

Project of Apostolic Life in the societal context and realities of life in the eastern United States of America.  

The norms set here serve as general guidelines to help the Cooperators live fully their vocation as 

Salesians to be witnesses to Christ in the style of St. John Bosco in the present-day situation.  Given the 

great variety of subcultures in this nation, what is stated here may need to be adapted in the actual 

regions where Cooperators live and where Cooperator Centers are located.  

 

INTRODUCTION 

The Salesian Cooperators’ Province of St. Philip the Apostle extends over the entire eastern United States 

from the Mississippi River eastward, and to the border of Canada in the north.  It is part of the worldwide 

Association of Salesian Cooperators and belongs to the Interamerica Region of said Association, which 

encompasses the countries of North and Central America.   

Listed according to Area, Salesian Cooperator Centers belonging to this Province exist in the: 

Greater NY/NJ Metropolitan Area 

Washington, DC Area 

Greater Tampa Bay Area 

South Florida Area 

Greater New Orleans Area 

Midwest Area 

In addition, many individual Promised Cooperators live in areas far from any established Center due to 

having moved away from their original Center or having been formed at a remote location from a Center. 

The sheer size of the United States and the vast distances between presences of the Cooperators, as well 

as our cultural and linguistic differences, make ours a challenging reality for animation, governance, and 

life as a unified Association within our Province.  This need is being addressed in creative and innovative 

ways using the internet and multi-lingual information.  It will continue to be a need and a concern into 

future years. 
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CHAPTER I: 

THE APOSTOLIC COMMITMENT OF THE SALESIAN COOPERATORS 

Salesian Cooperators in the Church 

Art 1. Salesian Cooperators who work in the Local Church (Diocesan parishes, movements, social work, 

and Diocesan offices) or who carry out a unique mission in keeping with the Salesian charism (Pat Sobel’s 

“Don Bosco Homes”, e.g.) will share, at least once yearly, with the other members of their Center the 

details of the mission in which they are engaged. 

Art 2. When a Salesian Cooperator Center is about to be established in a Diocese in which no other 

Center exists, the Coordinator of the Provincial Council promotes the Association and knowledge of the 

vocation of the Salesian Cooperator, in conjunction with the SDB Provincial, by personally presenting the 

Ordinary and the Pastor with a copy of the Project of Apostolic Life and by inviting them to officiate at 

the ceremony of establishment. 

Art 3. Coordinators of Local Centers already in existence, but who have not yet done so, promote the 

Association and knowledge of the vocation of the Salesian Cooperator through contact with the Local 

Ordinary and the Pastors of the Local Church by personally presenting them with a copy of the Project 

of Apostolic Life and by inviting them to officiate at the ceremony of induction of Aspirants to the 

Association, especially in Diocesan parishes where a Center is established.  

Art 4. Salesian Cooperators who carry out apostolic work in a Diocesan parish must maintain their 

identity as Salesians and their sense of belonging to the Local Center and to the Association through: 

- regular attendance at the meetings of the Local Center 

- participation in events promoted by the Association and the Salesian Family of their area 

- personal on-going formation through the reading of Salesian publications. 

Art 5. Preferred apostolates in Diocesan parishes and settings include catechesis and pastoral work with 

youth and adolescents, in addition to other activities that influence youth directly, such as, pastoral care 

of families, vocation animation, and social communication. 

Art 6. Cooperator Centers request a copy and, if provided, study the pastoral plans of the Diocese to 

integrate them and enrich them with its own plan, paying special attention to areas such as: catechesis, 

youths, family, school, and vocation. 

Art 7. Adequate communication with, and possible representation on, a Commission or Secretariat for 

the Laity must be maintained in those Dioceses where such an entity exists.  Such participation must 

always be a source of mutual enrichment, development, and realization of the mission proper to the 

Salesian Cooperators. 

Salesian Cooperators in Their Socio-Cultural Reality 

Art 8. Salesian Cooperators witness to Christian values in our society through the tenor, choices, and 

actions of their daily lives. 

Art 9. Salesian Cooperators support with prayer and participate in events and initiatives that promote 

the culture of life and seek to bring an end to abortion and all other offenses that violate the right to life 

or that promote a culture devoid of Christian ethics and morality. 
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Art 10. The members of the Association educate themselves and others on the stance of political 

candidates in regards to Social Justice issues.  They participate through their vote and the rights of the 

Democratic system of government to influence the legislators of this nation to: 

- pass legislation which is in keeping with God’s Commandments 

- halt changes in legislature which oppose them 

- work toward the repeal of such laws already in existence. 
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CHAPTER II:  

SALESIAN COOPERATORS IN COMMUNION AND COLLABORATION 

Family Spirit 

Art 11. Salesian Cooperators share with their Center’s Coordinator their great joys, needs, and other 

situations which require prayer and special attention, whether those difficulties be illness, crisis, or 

others that they are living.  The Local Coordinator will inform the Provincial Coordinator as soon as 

possible so that it may be communicated to the Province. 

Art 12. The members of a Center, in accord with the Local Council, will agree upon the ways and means 

to be close to and come to the aid of their Center Cooperators who are ill, elderly, or in special need. 

Art 13. The Secretary of the Provincial Council will see to the sending of a Purgatorial Mass card from 

the Salesian Missions to a Center on the occasion of the death of one of its members.   

Art 14. The Secretary of the Council concerned (Local or Provincial) will also see to sending a Purgatorial 

Mass card from the Salesian Missions to its member who suffers the loss of a close relative. 

Art 15. The Secretary of the Local and Provincial Councils will keep note of the birthday and important 

anniversaries of the members of their respective group and will animate its celebration, enlisting the 

help of the others. 

Art 16. The members of a Local Center will participate annually in a Mass for the repose of the souls of 

all deceased Cooperators. 

Art 17. The Secretary of a Local Center will record the date of decease of one of its members and will 

make it known to the Provincial Secretary in a timely manner. 

Art 18. The Provincial Secretary will keep an up-to-date necrology and will send it each year to all the 

Centers during the month of December so that their members may remember the deceased in prayer, 

and, if possible, at Holy Mass, on the anniversary of their death. 

Art 19. Effective January 2018, each Center will keep in its archives a brief biographical sketch, including 

his/her apostolic activities as a Salesian Cooperator, of each of its deceased Cooperators.  The Secretary 

of the Center concerned will also forward a copy to the Provincial Secretary for placement in the Archives 

of the Province.  

Art 20. The numerous means of social communication today make contact simple and efficient; 

therefore, moved by the sense of Family, the members of the Provincial Council will make appropriate 

use of email and the Salesian Cooperator Province website and Don Bosco Salesian Portal 

(https://DonBoscoSalesianPortal.org), the website for the Salesian Family of the eastern United States 

and of Canada, in addition to personal meetings, mailings, virtual gatherings, and phone calls, to keep 

the lines of communication open and effective with the Center Coordinators and Members of the 

Association throughout the Province, and vice versa.  

Art 21. Each Center Coordinator will see to it that a short news item from that Center will be sent at least 

annually, preferably more frequently, to the Provincial Communications person, who, in turn, will see to 

it that it be posted to the Salesian Cooperator Province, Regional (http://scinteramerica.org/en), and 

World (https://www.asscc-mondiale.org/webSite/?lang=en) websites and to Don Bosco Salesian Portal 

https://donboscosalesianportal.org/
http://scinteramerica.org/en
https://www.asscc-mondiale.org/webSite/?lang=en
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so that all members throughout the Province and beyond may share firsthand in the joys and sorrows of 

each Center and join with them in the bonds of fraternal charity through grateful prayer to God for the 

good being done, through prayerful support in times of need, and through whatever other means that 

Family Spirit may suggest. 

Art 22. All members of the Association throughout the Province will keep abreast of the news from the 

Provincial Council, from other Centers, and from the larger Salesian Family through the reading of, at 

least, the SDB Province newsletter, the Salesian Bulletin, postings to our Salesian Cooperator Province 

website and to Don Bosco Salesian Portal.  If there are particular members of a Local Center who do not 

have access to or do not know how to use the internet, then the responsibility for communicating the 

news and important information from these sources to them falls to the Local Councilors. 

Co-responsibility in Acting 

Art 23. Each Salesian Cooperator makes the necessary renunciations and efforts to be present at and 

participate in the ordinary meetings of his/her Center and the Formation Days, Retreats, and other 

initiatives offered by the Province or the Local Center for the deepening of his/her vocation and for the 

needs of the apostolate. 

Art 24. On its part, the Provincial Council will draw up a yearly calendar by August 15 (see p. 37) of the 

current calendar year which will establish set dates, places, and themes for their meetings, Formation 

Days, Retreats, and other initiatives sponsored by it from August of the current year to July of the next 

one. 

Art 25. The Local Councils, according to the schedule on p. 29, will do the same for their Center and will 

send a copy of their individual calendar to the Provincial Secretary who will, in turn, formulate a Province 

calendar of events.  He/she will present it to the Provincial Councilors and will then send it out to each 

Center by September 15 of the current calendar year.  The Provincial Councilor for Communications will 

update the Province calendar on the Salesian Cooperator Province website the Don Bosco Salesian Portal 

website. 

Art 26. In order to facilitate participation in Province-wide Formation Days and other events, the 

Provincial Council will make them available through the use of social media sites. 

Art 27. One Provincial Formation Day yearly will be Province-wide, via the Internet.  The other(s) are 

organized, prepared, and carried out in each Area of the Province, through a collaborative effort of all 

the Centers in the Area or on a rotational basis from year to year, with each Center taking the 

responsibility for the annual Formation and Retreat Days prescribed in the Project of Apostolic Life.  Such 

collaboration, sharing of responsibilities and gatherings on the part of the Local Centers of an Area will 

foster the fraternal bonds within the Association and consistent formation and spiritual growth among 

all the members.   

Art 28. Special consideration when planning these Area formation and spiritual moments is to be given 

to the 3-year plan developed by the Provincial Formator, in collaboration with the Cooperator Provincial 

Council Delegates. 

Art 29. Salesian Cooperators who serve on the Councils of the Association at the various levels are 

expected to be present and to participate whole-heartedly in the regular meetings of the Council on 
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which they serve and in the Congresses in which they are supposed to take part, according to what is 

stated in the Project of Apostolic Life.   

Art 30. To foster the sense of belonging to a world-wide Lay Association of the Faithful within the Salesian 

Family among all the Members in St. Philip the Apostle Province, the Provincial Council changes its place 

of meeting on a rotating basis during its three-year tenure, meeting in each of the following areas at 

least once in that triennium: the Greater NY/NJ Metropolitan Area, Washington, DC Area, Greater Tampa 

Bay Area, South Florida Area, Greater New Orleans Area, and Midwest Area. 

Art 31. Local Coordinators are a part of the Local Salesian Family Commission of their area (still to be 

formed in some areas and revitalized in others) and contribute to the discussions and planning of the 

initiatives of said Commission.  If he/she is impeded from fulfilling this task, he/she will delegate a 

member of the Local Council to fulfill this part of the mission.  He/she is also responsible to advise and 

encourage participation in these initiatives at the Local Level.  If representing the Salesian Family at the 

Local Level (and not just the Salesian Cooperator Center), he/she will consult with and share decisions 

taken with the other Groups of the Salesian Family so that true bonds of unity and collaboration may be 

strengthened. 

Art 32. The Coordinator of the Provincial Council is an ex officio member of the Salesian Family Province 

Consulta.  He/she represents the Salesian Cooperators on this Consulta and contributes to the 

discussions, decisions, and initiatives taken.  He/she will then communicate the details to the 

Association’s Centers, thereby contributing to the sense of belonging to the Salesian Family and of 

reciprocal knowledge and collaboration among the Groups of the Family.  If the Provincial Coordinator 

is impeded from fulfilling this role, he/she will designate another member of the Provincial Council as 

his/her proxy.  

Art 33. Individually, and in conjunction with the other members of the Salesian Family Commission, the 

Salesian Cooperators of a given area seek out Promised Members who have moved into their area by 

transfer of their home from elsewhere in the United States or from other countries.  They invite them to 

become part of the Local Center, to active participation in the life and apostolate of the Salesian Family, 

and, in a spirit of brotherly concern, to see if they are in need of help as they adjust their new home.   

Art 34. In the case that the newly-transferred Member is a Bishop or Diocesan Priest, the Local Center 

closest to him will invite him to be present for the moments of celebration and special initiatives, keeping 

him informed of all that is happening at their Center.  When there is no close Center, the Provincial 

Council assumes the responsibility to keep contact with said secular clergy. 

Art 35. The Provincial Council and the Salesian Family Consulta assist in the above effort by making our 

presences known through the Salesian Family website and through contacts they initiate with the 

Provincial Coordinators and Delegates of other countries, beginning with those of our Interamerica 

Region and then those of the rest of the Cooperator world. 

Economic Solidarity 

Art 36. “The members shall do all in their power to promote and support the works of the Association 

whether with their own financial contributions or with offerings collected from charitable people.  [They] 

have no financial obligation but they will make, on a monthly or yearly basis, such offering as the charity 
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of their heart may prompt.” (from Don Bosco’s original Rule)  Drawing from Don Bosco’s own thoughts, 

Salesian Cooperators consider their contributions to the Association as part of their apostolate of saving 

souls and are not obligated to pay “dues” but, rather, to give as generously as their means permit, or 

even making a sacrifice, for the needs of the Association and of the Salesian mission in the world, which 

include, but are not limited to: 

- donations put at the direct disposal of the Rector Major for urgent needs 

- needs of the Salesian Missions 

- monetary support for the animation and governance of the Association at all levels (including 

costs inherent to the apostolate and to other initiatives for the Formation and spiritual growth 

of the Members, such as, stipends for guest speakers for Formation Days and Retreats, and for 

travel expenses for those called to serve on the Councils or represent the Province or Local Center 

at a given meeting, Encounter, or Congress). 

Art 37. Because the great distances between Centers in our Province often necessitates plane travel to 

meetings and Congresses, subsidy for necessary travel will be given to the Provincial Councilors, 

including the FMA and SDB Delegates.     

Art 38. When preparing its budget, each Local Council and Provincial Council must take into 

consideration the need for said travel funds so that its Councilors may participate in those meetings 

required by their leadership role.  Lest any Salesian Cooperator called to service in the Association (or in 

the greater Salesian Family when said service is an ex officio task due to his or her role of authority in 

the Association), feel impeded by lack of funds for travel connected with the animation and governance 

of the Association, Local Centers contribute generously in a spirit of economic solidarity to the Province. 

Art 39. Regional Cooperator Consulta Members or Representatives and World Councilors elected from 

St. Philip the Apostle Province will receive subsidy for travel from the respective level on which he/she 

serves, given that such funds exist.  When preparing its budget, each Council level, and the Regional 

Consulta, must take into consideration the need for said travel funds so that its Councilors may 

participate in those meetings required by their leadership role.  A Cooperator of sufficient means may 

voluntarily waive the right to the subsidy(ies) listed in Articles 37-39, or part thereof.  This is another 

form of economic solidarity.  

Art 40. In a further effort not to place an undue financial burden on the above-named Salesian 

Cooperators committed to the service of animation and governance in the Association, or on the 

Members of the Local Centers, use of social communications via the Internet is made for two of the four 

Salesian Cooperator Provincial Council meetings each year, for one Province Formation Day, and for 

ordinary Regional and World Council meetings. 

Art 41. For the same reasons as those given in Articles 37-40 above, every third year, the Local and 

Provincial Councilors will gather for the Electoral Provincial Congress.  This will also be a time of gathering 

for all Cooperators who wish to attend for updating and formation, but who will not have the right to 

vote.  Given the extent of our Province, the two annual non-electoral Provincial Congresses in the years 

intervening between the triennial Electoral Provincial Congresses are suppressed; however, the tasks to 

be accomplished by the yearly Provincial Congress, i.e., planning and verification, must be carried out at 
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an Area-level Congress and the results of which submitted to the Provincial Council according to the 

schedule on p. 29. 

Particular Bonds with the Society of St. Francis de Sales and the Institute of the Daughters of Mary 

Help of Christians 

Art 42. Salesian Cooperators feel a particular affinity with these other Groups of the Salesian Family for 

each was founded directly by Don Bosco himself, and each is a unique lifetime Vocation within the 

Church, sharing charismatic, spiritual, and apostolic bonds.  These three Groups, above all, are called to 

be the models, promoters, and guarantors of the fidelity of the other Groups of the Salesian Family to 

the charism of Don Bosco.  The three share responsibility in a special way for the formation and efficacy 

of the Local Salesian Family Commissions and Province Consulta. 

Art 43. The Salesian Priests and Brothers and the Daughters of Mary Help of Christians consider the 

Salesian Cooperators as “other Brothers- and Sisters-in-Christ” collaborating in full title in the Vineyard 

of the Lord.  The Cooperators regard the Salesians and the Sisters as their collaborators and animators 

in their spiritual life and in their fidelity to the charism and mission of St. John Bosco. 

Ties with the Groups of the Salesian Family 

Art 44. Salesian Cooperators feel a particular bond of closeness with the members of ADMA, the fourth 

Group (though not one of a committed Vocation) founded by Don Bosco.  Together with the FMA and 

SDB, they reach out through the Salesian Family Commission to the other Groups of the Family present 

in their area to come together for celebration, animation, formation, and apostolate. 
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CHAPTER III: 
THE SALESIAN SPIRIT OF THE SALESIAN COOPERATOR 

Style of Action 

Art 45. Each individual Salesian Cooperator, each Local Center, and the Provincial Council feel 

responsible for the growth and health of the Association and its fidelity to the mission left to it by Don 

Bosco.  They shall approach their local Salesians and Salesian Sisters to discuss vocation animation both 

in their local reality and on the Province level.  They shall also help broaden the vision so that “vocation 

animation” be understood in universal terms: helping every young person discover how he/she can best 

serve God and others and to what state of life he/she is called. 

Art 46. In the case that the SDB or the FMA (or both) must withdraw from an area in which there are 

established Cooperator Centers, the Members of the Association realize that they are responsible to 

continue the Salesian presence in that area.  They will support the Religious in this difficult time, being 

positive leaven among the others affected by this reality.  They will also dialogue with the FMA and/or 

the SDB, the Local Church, and the Cooperator Provincial Council regarding the continuance of the 

Salesian mission and the animation of the Cooperators of that area.  The FMA and SDB concerned will 

do their part in this, in a timely fashion, before they withdraw. 

Spiritual Life 

Art 47. With the understanding that one’s spiritual growth and formation as a human being, a Christian, 

and a Salesian Cooperator is primarily the responsibility of the Cooperator him/herself, each Cooperator 

sees to the personal fulfillment of the commitments assumed when making his/her Promise to live 

according to the vocational path traced out in the Project of Apostolic Life.  Therefore, each Salesian 

Cooperator is individually responsible to make every effort possible to attend offered Formation Days, 

Retreats, and Family celebrations each year.  When impeded from attending a particular Day or weekend 

due to other commitments, he/she will arrange to participate in other spiritual and formative moments 

offered in the local Church or in the broader Salesian Family. 

Art 48. On its part, the Local Council, in keeping with Article 14 §2 + §3 of the Regulations, approaches 

the Member who has not fulfilled the requirements outlined in Article 47 above so as to listen and 

dialogue as to why it is so, and then to encourage the fulfillment of their commitment both out of a 

sense of duty and out of the need for spiritual refreshment and growth on the part of all. 

Art 49. Aspirants are encouraged to make a spiritual retreat before writing their request and/or making 

the Promise of the Salesian Cooperator. 

Art 50. Salesian Cooperators celebrate the Saints, Blessed, and Venerable of the Salesian Family.  The 

Formator/Delegate on the Provincial Council seeks out that which pertains to these feast days and 

forwards it, or what he/she receives concerning it, to the Local Formators/Delegates, who, in their turn, 

share it with the members of the Local Center. 

Art 51. Each Local Center establishes a day, preferably on a Salesian Feast, when all its Members come 

together to celebrate their vocation as Salesian Cooperators through the renewal of their Promise.  It 

may also take place at a gathering of the larger Salesian Family on the Feast of St. Francis de Sales, of St. 

John Bosco, or of Mary Help of Christians, e.g.  The moment takes place by preference within the context 
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of Holy Mass at the local parish connected to a Salesian work or in their local Diocesan parish as a means 

to spread awareness about the Association and encourage others who feel called to discern their 

possible vocation.  Ideally, this is followed by a gathering with refreshments and time to share in the joy 

of these Members on the renewal of their commitment. 

Art 52. Special care and attention is given by each Local Center, in the same manner as described above 

in Article 51, to the making of the Promise on the part of the Aspirants who have been approved by the 

Local and Provincial Councils. 

Art 53. The Secretary of the Local Council (or of the Provincial Council if the Aspirant/Promised Member 

is attached to it due to great distance from any Center, or for any other reason), will note in the 

appropriate register the date of the renewal of the Promise on the part of the Members, noting also any 

Members who were absent, and the date of the making of the Promise on the part of the Aspirants.  
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CHAPTER IV: 

MEMBERSHIP AND FORMATION OF THE SALESIAN COOPERATOR 

Entrance into the Association 

Art 54. A layperson or member of the Diocesan clergy who feels called to be Salesian Cooperator 

undergoes a period of formation for a minimum of two years, ordinarily within a Local Center.  The Local 

Formator, in accord with the Local Delegate, arranges the time and place of the initial formation 

meetings.   The manual of the Province used for the formation of the Aspirant is Discerning the Call.   

Art 55. A former Salesian Religious, legitimately dispensed of his/her vows, may discern a vocation as a 

Salesian Cooperator.  In this case, the length and content of the formation program will be decided on 

an individual basis between the former Religious and the Formator concerned, in constant dialogue with 

the Delegate(s). 

Art 56. The Aspirant signs the pledge on the reverse side of the “Confidential Biographical Data Sheet” 

(q.v., Appendix, pp. 59+60), confirming his/her free intention to participate actively in the Formation 

Program. 

Art 57. When the Formator, in accord with the Delegate, and the Aspirant feel that he/she has: 

- sufficiently absorbed the teachings of the initial formation program 

- made the spirituality and the apostolate of the Salesian Cooperator his/her own 

- been fully involved in the life and apostolate of the Center and of the Association 

- is ready to commit to this Vocation for life, 

the Aspirant writes his/her “Letter of Request” (pp. 61+62) to the Local Council asking for their approval 

for him/her to make the Promise so as to be admitted to the Association.  He/she includes in this request: 

- his/her motivations for becoming a Salesian Cooperator 

- the assurance of sufficient understanding of all that is required of a Promised Salesian Cooperator 

and the length of time spent in initial formation 

- that it is a true Vocation in the Church and membership in an officially-recognized Lay Association 

of the Faithful, governed by Canon Law 

- that it is a Promise for life 

- and anything else he/she wishes to share in regards to taking on Don Bosco’s mission as his/her 

own. 

He/she signs this request by hand. 

Art 58. The Local Coordinator sends Aspirants’ requests to belong to the Association on to the Provincial 

Coordinator at least one month prior to the date set for the ceremony of the making of the Promise, 

preferably by electronic mail.  The evaluation of the Local Council regarding each Aspirant’s suitability to 

join the Association accompanies the request.  

Art 59. The decision of the Provincial Council is final. The Provincial Coordinator notifies the Local 

Coordinator of it immediately.  The Local Coordinator then notifies his/her Council, the Aspirant, and the 

Local Center of the decision immediately. 
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Art 60. Accompanying the Provincial Council’s decision regarding those not accepted to make the 

Promise are the motivations for the negative decision and some suggestions as to how the Aspirant who 

wishes to continue with initial formation may mature in those areas, provided there is no grave reason 

why the Aspirant should not continue in vocational discernment and growth. 

Art 61. If a person, in dialogue with his/her Formator and Delegate, discerns that the Vocation of a 

Salesian Cooperator is not his/hers, the Formator and Delegate assist the Aspirant to seek the way in 

which God is calling him/her to be an active member of the Church.  They do this by sharing details about 

other Groups of the Salesian Family, especially ADMA, if the person’s primary interest is in the apostolate 

of prayer and Marian and Eucharistic devotion, and other Societies and Associations of the Local Church. 

Art 62. Because the Salesian Family works with young people, especially those most-at-risk, and because 

the Salesian Cooperators are an official entity of the Roman Catholic Church, thereby representing the 

Local and Universal Church and the larger Salesian Family, every Cooperator must: 

- provide both his/her Baptismal Certificate and valid Marriage Certificate (in the Catholic Church), 

- submit to a criminal background check by a national accrediting group at personal expense, 

“Praesidium” being one such example. No contact or interaction with the young can be permitted 

until a satisfactory report is received.  

- comply with the pertinent guidelines as regards to safe environment training and practices: those 

of the FMA and SDB Provinces and the local Diocese in which the Cooperator Center exists.  

- give the Local Council permission to research information available about him or her on social 

media, such as, but not limited to, Facebook, Linked-In, Twitter, personal blogs, and websites.  

Safe environment training is an integral part of the initial formation program, most appropriately as part 

of the Preventive System. 

This applies to already-Promised members as well as those in initial formation. 

It is the responsibility of the Local Council to provide the information necessary to an Aspirant or the 

member of a Local Center so he/she may fulfill this requirement.  Such requirements and information 

are posted on the website of the pertinent Diocese, in addition to being available through the Child 

Protection Office of said Diocese. Salesian Province guidelines are available from the respective 

Province’s Secretary. 

Art 63. Any proposed Aspirant is required to: 

- comply with all stated in Article 62 above 

- be in attendance at Formation Days and other initiatives sponsored by the Association or greater 

Salesian Family which are accessible via the Internet 

- be physically present (unless impeded by extreme illness or hardship) at least once yearly on the 

day of the renewal of the Promise (in this case, he/she renews the Promise publicly during one 

of the Formation Days via the Internet) 

- sustain the Association through monetary contributions, in keeping with economic solidarity, 

- supply a written account of his/her Salesian apostolic initiatives carried out in that year 

- keep the Provincial Council informed of any subsequent move to another place in the country so 

that they may be put into contact with a Local Center if there is one nearby. 
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Art 64. In particular cases, such as extreme distance from an established Cooperator Center or the 

impossibility of attending a nearby Local Center’s initial formation program due to reasons of health or 

of some other valid impediment, the Provincial Formator and Delegate(s) or another qualified Member 

of the Salesian Family (Cooperator, FMA, SDB) – always in accord with the Provincial Delegates – will 

take on the above-mentioned responsibilities in regards to the Aspirant, whether in face-to-face 

meetings or via the Internet.  The Aspirant, in his/her turn, will write the request to make the Promise 

directly to the Provincial Council. After having been approved by the Provincial Council to begin formation 

as a Salesian Cooperator, the Provincial Coordinator will assign the Aspirant to an appropriate Local 

Center so that he or she can prove him/herself capable of living out the life commitment as a member of 

that Salesian Cooperator Center.  

Art 65. Promised Salesian Cooperators directly involved in youth ministry must also follow the rules 

established by the Local Church and the respective SDB/FMA Province regarding Criminal Background 

Checks and must attend a VIRTUS/Protecting God’s Children training session, or their Diocesan 

equivalent program, and present his/her certificate to the Local Council. 

Art 66. Confirmation of serious transgressions of the moral and ethical teachings of the Church are 

grounds for immediate dismissal from the initial formation phase, for refusal of admittance to the 

Association, and for dismissal from the Association.  Said decisions will be communicated in writing by 

the Coordinator concerned (Local or Provincial), in agreement with his/her Council, to the party 

concerned, in the most charitable way possible.  As long as not required by US Law, reasons for said 

dismissal will be kept in pectore and the Councilors will maintain bonds through the charity of their 

prayers. 

Sense of Belonging 

Art 67. The date, time, and place of the making of the Promise on the part of the newly-accepted 

Aspirants is communicated to the Provincial Council in as timely a fashion as possible, at least one month 

ahead of time, so that the Provincial Coordinator may plan to be in attendance, whenever possible, to 

receive the Promise and the good news may be announced to the Association-at-large so that all may 

share in the joy of the Aspirants’ and their Center’s joy. 

Art 68. The Ceremony for the Making of the Promise drawn up by the Provincial Council serves as a 

model for the Local Centers’ ceremony. (q.v., Appendix, pp. 83+84)  Said ceremony for Local Centers is 

to be submitted to the Provincial Council for approval along with the notification of the date, time, and 

place where it will be held. 

Art 69. The usual form of maintaining a healthy sense of belonging is for each Member to be actively 

and whole-heartedly involved in the life of his/her Center, expressed by: 

- Regular and participative attendance at scheduled meetings 

- Active collaboration in apostolic endeavors 

- Interest in and sharing of one’s own and others’ experiences, joys, and sorrows  

- Cheerful participation in the life of the Association through attendance at Formation Days, 

Retreats, and other initiatives sponsored or promoted by the Association and the Salesian Family 

to help all grow in their vocation and Salesian Spirituality 
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- Eagerness in knowing what the other Centers of the Province and the World and the Association 

at the various levels are doing 

- An annual renewal of the Promise 

- Contributions to the Economic Solidarity of the Association. 

Art 70. Promised Members who have moved and now live at great distances from their original Center 

and from other Local Centers remain united to the Association through mutual contact with their former 

Center and with the Provincial Council and in the same ways as other Promised Members (for those 

made possible by electronic means), as described in Article 69 above.  These Cooperators submit an 

annual written account of their living and working as Cooperators. 

Art 71. These Salesian Cooperators “of the Diaspora” are encouraged to form a Salesian Cooperator 

Center wherever they live and work, with the help and the direction of the Provincial Council. 

Art 72. The Local and Provincial Councils seek out means to assist said “long-distance” Cooperators’ 

attendance at initiatives as is feasible. 

Art 73. Salesian Cooperators who emigrate from the United States to other lands maintain bonds of unity 

with the Members of their original Center through mutual communication and concern and through the 

social communication means listed in Articles 20+21.  When requested by the individual Salesian 

Cooperator, the Provincial Councilors of St. Philip the Apostle Province, through contact with the 

Provincial Councilors of the other country, will assist the Salesian Cooperator in finding and making 

contact with said Council and/or a Local Center to which to belong in their new land. 

Art 74. Salesian Cooperators who must absent themselves from attendance at meetings or from a 

particular event or initiative promoted and/or sponsored by their Center, the Association, or the Salesian 

Family must let the Local Council know the reason for such absence.  If the Salesian Cooperator needs 

to be absent for an extended period – three months or more – the Local Council takes the initiative to 

know the reasons so as to be of support and help. 

Art 75. If a Salesian Cooperator fails to inform a Local Council of his/her absence and the reasons for it, 

as stated in Article 74 above, and is absent for 3 meetings in a row, or does not participate in the life of 

the Association by failure to attend Formation Days, Retreats, or other initiatives per the norms of the 

Project of Apostolic Life, the Local Council, in fulfillment of Article 14, §2 and §3, of the Regulations, shall 

dialogue with the Salesian Cooperator concerning his/her commitment and his/her determination to 

remain a Member of the Association. 

Art 76. If a Salesian Cooperator fails to respond to the appeals made in Articles 74+75 above, or, after a 

suitable period of prayer and reflection, decides to withdraw from the Association, the Local Council will 

take the steps necessary for official dismissal, according to the norms of Article 31 of the Statutes. 

Art 77. Individual Salesian Cooperators are to make the Local Secretary aware of any changes in their 

personal data on record (email address, phone number, etc.) as soon as possible. 

Initial Formation Initiatives 

Art 78. Under ordinary circumstances, Local Centers are responsible for the initial formation of their 

Aspirants through the work of the member of the Local Council who was chosen to be Formator.  It is 

the Formator’s responsibility, in constant accord and dialogue with the Local Delegate and in keeping 
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with the guidelines set forth by the Provincial Formator and Provincial Delegates, to follow the Aspirant’s 

formation program and process of discernment in the manner of Salesian Accompaniment.   

Art 79. Discerning the Call, the Project of Apostolic Life, and the Official Commentary on the Project of 

Apostolic Life are the ordinary resources for the Aspirants’ study and practice, as guided by the Formator. 

Art 80. Salesian reading material, including the Rector Major’s yearly Strenna, Church documents on the 

laity and the mission of the Church, and other literature or media resources dealing with human (from a 

Catholic Christian perspective) and Christian formation are also good for the formation of the Aspirant. 

Art 81. In addition to these studies, the Formator may avail him or herself of guest speakers, retreats, 

Formation Days, Days of vocational discernment, and other initiatives sponsored or promoted by the 

Association, the Salesian Family, or the Local Church which will be of benefit to the Aspirant’s formation 

and discernment. 

On-going Formation Initiatives 

Art 82. The Cooperator him/herself is the one who is first responsible for his/her own formation, growth, 

and maturation as a “good Christian and honest citizen” and as a Member of the Association of Salesian 

Cooperators and the Salesian Family of St. John Bosco. 

Art 83. Normal sources for permanent formation through reading, reflection, and assimilation in one’s 

life include (copies of which should be available in the Local Center’s Library): 

- The Holy Bible 

- The Encyclicals and other writings, homilies, and speeches of the actual Holy Father 

- The Magisterium of the Church: especially regarding the Social Justice Doctrines of the Church, 

the role of the laity and Lay Associations of the Faithful in the Church, and the Documents of 

Vatican Council II 

- The lives of the Saints, especially of Salesian Saints and Blessed 

- The contemporary documents of the United States Catholic Conference of Bishops and of the 

Ordinary of one’s Diocese, 

- The Charter of the Charismatic Identity of the Salesian Family 

- The teachings and documents of the actual Rector Major, especially his Strenna 

- The current writings, messages, and directives of the World Council, the Provincial Council, the 

Regional Consulta, and any of their Members 

- Web resources of the Association on the Regional- and world-wide levels and other Salesian 

websites: (https://www.asscc-mondiale.org, www.sdb.org, www.cgfma.net, e.g.) 

- Salesian publications, especially, Salesian Family Snippets and The Salesian Bulletin (for the most 

recent list of Salesian Publications available from New Rochelle, please visit “Salesiana 

Publishers” under “Shop Salesian” on Don Bosco Salesian Portal) 

- Publications and courses of study which help one grow and mature as a human being, according 

to Catholic Christian perspective 

- Publications and courses of study which keep one up-to-date in youth ministry, especially those 

of Salesian origin 

- Publications and courses of study which keep one up-to-date in regards to legislation and political 

candidates’ stances concerning Social Justice and Pro-Life issues 

https://www.asscc-mondiale.org/
http://www.sdb.org/
http://www.cgfma.net/
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- Publications and courses of study which keep one up-to-date in one’s field of work 

- Publications and courses of study which keep one up-to-date in their area of particular service as 

a Local or Provincial Councilor, if applicable. 

Formation to the Service of Leadership 

Art 84. Formation to the service of leadership begins within the Association with initial formation.  All 

that is contained in Discerning the Call, the Project of Apostolic Life, and the Official Commentary already 

begins to prepare the Members to be open to assuming leadership roles in the Association and to 

understand what will be required of them in said roles.  It falls to the Formators, in accord and 

collaboration with their Delegate(s) at the various levels, to help all Aspirants understand this as they 

discern their vocation. 

Art 85. As with all other areas of formation, the one who is primarily responsible to see to growth and 

maturation in this area is the Salesian Cooperator him/herself.  Through prayer and reflection on the 

mission entrusted to the Salesian Cooperator, one prepares one’s heart to accept with willing generosity 

the call to serve on a Council or on the Regional Consulta and then to seek and employ the means 

necessary to acquire or strengthen the skills and abilities needed to carry out his/her particular role.  

Art 86. In addition to the Project of Apostolic Life, Discerning the Call, the Official Commentary, and other 

documents of the Association and its Members/Delegates will help those called to the service of 

leadership to understand better the full reality of the Association and their responsibilities to it: 

Official Documents from the SEM: 

- Guidelines and Indications for the Formation of the Salesian Cooperators (2015) 

- Criteria for Animation and Governance of the Association of the Salesian Cooperators (2016) 

- Animating Economic Solidarity (2018) 

Official Documents of St. Philip the Apostle Province 

- Delegate Resource Manual (2017) 

- Province Handbook to the Project of Apostolic Life of April 29, 2013 (2018) 

And two others written by the World SDB and Italian National SDB Delegates, respectively: 

- The Identity of the Salesian Cooperator (2012) 

- A Prophecy’s Journey: The History of the Salesian Cooperators from Their Origins to the Threshold 

of Vatican Council II (2016). 
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CHAPTER V: 

ORGANIZATION OF THE ASSOCIATION 

Local Centers and Their Coordination 

Art 87. Salesian Cooperators may foster the establishment of a new Center.  This is most particularly the 

case when a Salesian Cooperator is living in a place too far from any established Center to participate in 

the life of the Association on a regular basis. 

After having received approval from the Provincial Council, the Cooperators establishing a new Center 

give a name to it.  Most commonly, a Center is named after a Salesian Saint or Blessed.   

The Local Council 

Art 88. The Local Council is composed of three to seven members, elected by and from among the 

members of the Center.  Each Local Council has a Delegate assigned to them by the Provincial of the 

Salesians of Don Bosco or the Daughters of Mary Help of Christians (according to whether the Center is 

attached to an FMA or an SDB work), with full voice and right to vote. 

Art 89. The Councilors choose, from among their lay members, Cooperators who will fulfill the specific 

roles of Coordinator, Treasurer, Secretary, and Formator, Family & Youth Ministry Councilor, and a 

Communications Councilor.  If no Cooperator of the Council is found apt for the role of Formator, the 

Coordinator, in dialogue with the Delegate, may identify a Cooperator from outside the Center who can 

offer this role of service. 

Art 90. Vice-Coordinators are not provided for in the Project of Apostolic Life.  Provincial Secretaries, 

Treasurers, and Formators, instead, are expected to assist the Coordinator in his/her duties, as 

necessary, and in keeping with their specific function on the Council.  The Cooperator Rule does also 

provide for a Coordinator’s calling on the help of an expert, a former Coordinator, or another member 

of the Council or Association or Salesian Family member properly prepared, when necessary. 

Art 91. At the end of a Local Council’s three-year term, elections are held. (q.v., Appendix, pp. 65-70)  

The acting Council: 

- sets and makes known to the Center, at least thirty days in advance, the date that the election 

will be held 

- makes known to the Center the date for candidate nominations, at least fifteen days before the 

election 

- drafts the Official List of Candidates. 

Art 92. On the day of the election, the acting Coordinator names three members of the Center, who are 

not candidates, to be the President, the Secretary, and the Spokesman of the Electoral Commission. 

Art 93. The President of the Electoral Commission: 

- verifies the list of candidates 

- calls the names of those who have the right to vote (only those physically present may vote) 

- explains the voting procedure 

- hands the ballots to the voters 

- declares the vote 
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(In the case of a tie, the Cooperator who has been promised longer is elected.  If both candidates of the 

tie have been promised for the same number of years, then the elder in age is elected.) 

- proclaims the election closed. 

Art 94. The Electoral Commission: 

- organizes the vote 

- distributes the ballot with the list of candidates printed on it, in alphabetical order by last name 

- verifies the validity of the ballots (any illegible ballot is considered null and void) 

Art 95. Following the vote, the exiting Coordinator names those elected. 

Art 96. The exiting Council and the new Council decide on a date, within thirty days of the election, for 

them to get together to make a smooth transition between Councils through sharing information on the 

following: 

- initiatives in process 

- the Aspirants’ present progress 

- the financial situation 

The minutes of this meeting are drawn up and all present sign.  Following this, the prior Council members 

leave.  The new Council proceeds to the election of the Coordinator, the Treasurer, the Secretary, the 

Formator, and a possible Communications person, according to the norms of Article 36 §2 of the Statutes 

and Article 20 §2 of the Regulations.  As soon as the new Councilors have received their mandate, they 

assume their full responsibilities. 

Art 97. The new Coordinator lets the Provincial Council and all the Cooperators of the Local Center know 

the results of the above election immediately following said election. (q.v., Appendix, pp. 69+70) 

Art 98. Every Local Councilor has both the right and the duty to attend all the meetings of the Local 

Council – whether ordinary or extraordinary.  (Extraordinary ones are those called by the Coordinator or 

at least two Councilors in the case of serious need, outside the regular meeting schedule.)  A Councilor 

who is unable to attend a meeting of the Local Council must let the Coordinator know ahead of time. 

Unjustified absence on the part of a Councilor necessitates that the Coordinator approach him/her about 

it.  After three such unjustified absences, the Councilor may be dismissed from the Council. 

Art 99. The Local Coordinator: 

- convokes and leads meetings of the Local Council and the Cooperator Center, fostering collegial 

discussion and taking of decisions by the Council and Center 

- verifies the completion of tasks required of, or taken on voluntarily, by the other members of the 

Local Council and of the members of the Center 

- informs the Provincial Coordinator of the great joys, needs, and other situations of the 

Cooperators of his/her Center which require prayer and special attention - whether those 

difficulties be illness, crisis, or others that they are living - as soon as possible so that a request 

for prayer may be communicated to the Province in a timely manner 
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- may act alone and subsequently inform the Local Council of his/her action – only in the case of a 

true emergency – after having given due consideration and prayerful reflection to discern God’s 

Will and what is best for all concerned 

- makes it a point to have regular contact with his/her Center’s liaison on the Provincial Council, 

sharing the joy of the initiatives and happenings with him or her and informing and asking for 

advice in the case of needs and concerns in the Center, especially in the areas of animation and 

governance and in living the Project of Apostolic Life 

- sends Aspirants’ requests to belong to the Association on to the Provincial Coordinator at least 

one month prior to the date set for the ceremony of the making of the Promise 

- notifies immediately his/her Council, the Aspirant, and the Local Center of the Provincial Council’s 

decision regarding the request for admission mentioned above 

- is part of the Local Salesian Family Commission of his/her area and contributes to the discussions 

and planning of the initiatives of said Commission 

- represents the Association locally before the Local Church and civic authorities 

- animates the members of his/her Center to be present and active in their collaboration with each 

other in their Area of the Province so as to: 

o give greater visibility to the Association 

o allow for a more significant response to the needs of the poor and abandoned youth and 

struggling families, in the Salesian manner 

o foster the spiritual growth of its members, and 

o promote effective collaboration with and increased bonds of unity and fraternal affection 

among the members of the other Groups of the Salesian Family there present. 

Art 100. The Local Secretary is responsible to: 

- update the records of the Local Center annually and forward that information on to the Provincial 

Secretary (see chart, p. 29): 

o names and date of Promise of Aspirants 

o names and date of Cooperators renewing the Promise 

o name and date of decease of a Salesian Cooperator of his/her Center 

o name and contact information for Cooperators who move out of the area and, hence, are 

unable to be part of the life of the Local Center 

o name and date of dismissal of former Cooperators 

- present a Purgatorial Mass card from the Salesian Missions to its member who suffers the loss of 

a close relative 

- keep note of the birthday and important anniversaries of the members of their Center and 

animate its celebration, enlisting the help of the others 

- place in the Center’s Archives a brief biographical sketch of a Cooperator from their Center who 

has died during the year and will forward a copy of it to the Provincial Secretary 

- establish, maintain, and update the archives of the Local Center, which should be housed in the 

local FMA or SDB House, if the Center is attached to one; if the Center is attached to a Diocesan 

entity, a secure location to which future Councils have access must be identified 

- assist the Coordinator in keeping good communication lines open between the Center and the 

Province, seeing to it that information received from the Province is made known to all the 
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members of the Center and that information regarding the Center and its activities is made 

known to the Provincial Council 

- work with the Provincial Secretary and the Local Council in the creation of an email address for 

the Center 

- update the Center’s brochure (if one exists), to bring it in line with the Project of Apostolic Life of 

2013, and to submit it to the Provincial Council for approval before distributing it 

- submit at least annually, preferably more frequently, of the news from the Center to the 

Provincial Councilor for Communications for publication on the Cooperator Province website and 

the Don Bosco Salesian Portal website, including, but not limited to: 

o joys and sorrows of individual members 

o apostolic initiatives 

o Aspirants in formation 

o special events or initiatives of the Center 

o yearly plan of the Center 

- send the Local Center’s calendar to the Cooperator Provincial Secretary and to the Local Salesian 

Family Commission’s head (see chart, p. 29) 

- respond to requests received from the Cooperator Provincial Council and/or from the local 

Salesian Family Commission, with the consent of the Local Council, for any information which 

falls within the sphere of secretarial duties. 

Art 101. The Local Treasurer is responsible to: 

- educate and animate the members of the Center to economic solidarity 

- receive and deposit in the Cooperator account the contributions given by the members 

- keep accurate documentation of all receipts and expenses, including contributions in kind or in 

goods, as opposed to actual money 

- prepare the annual budget along with the Local Council for the coming calendar year (see chart, 

p. 29), for the due dates for this point and the four subsequent ones) 

- present the annual budget to the Center members 

- send the annual budget to the Provincial Council for approval 

- present the year-end financial statement to the Local Council and Center members 

- send the approved statement to the Provincial Council Treasurer 

- seek outside sources of funding the charitable works of the Association and the Salesian Family 

Art 102. The Local Formator is responsible to: 

- collaborate with his/her Delegate in the development of a formation plan for the Aspirants, based 

on the Province Initial Formation document, Discerning the Call 

- collaborate with his/her Delegate in the development of a plan of ongoing formation for the Local 

Councilors and for the Local Center members, based upon the Ongoing Formation Plan 

developed by the Cooperator Provincial Council 

- present the above to the Local Council for their review, suggestions, and eventual approval 

- accompany the Aspirants, in constant conversation with his/her Delegate and, Provincial 

Formator and/or Delegates, when necessary, along the path of discernment 
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- with his/her Delegate, and in conversation with the Aspirant, assess when said Aspirant is ready 

to make his/her Promise 

New Roles added to the Local Council since 2013 

Art 103 a. The tasks of the Local Councilor for Communications are to: 
 

- work with the Provincial Councilor for Communications in updating the Portal website as regards 

the Cooperator Association in the Province by sharing news and upcoming events of their Local 

Center 

- create an individual Center’s brochure, if so desired, in union with the Local Council and the 

subsequent submission of said brochure to the Provincial Council for approval of it before 

printing/distributing it 

- create and maintain a presence on the internet through social media to attract the younger 

generations to the Association and its mission 

Art 103 b. The tasks of the Local Councilor for Youth and Family Ministry (See Statutes #s 9-12 and 

Regulations #s 1-3) 

- help the Local Center make Don Bosco’s pastoral care for the young and their families most in 

need a central concern of the Salesian Cooperators in their area 

- work with the Local Formator and Delegate to infuse the spirit of the Holy Family in the Aspirants 

and Cooperators through initial and ongoing formation and apostolic outreach 

- promote a pedagogy of goodness that reaches out to needy youth and families with dialogue, 

presence, personal accompaniment, union with God, and group experience. 

Collegial Direction 

Art 104. All decisions taken by the Local Council, except in the case of emergency when the Local 

Coordinator may act and subsequently inform the Local Council of his/her action, are made following 

due consideration, prayerful reflection, and discussion to discern God’s Will and what is best for all 

concerned.  If a vote is taken on a matter before the Council, all Council members, including the 

Delegate(s), have the right to vote. 

Art 105. Voting may be done by simple raising of hands or, at the discretion of the Coordinator, by secret 

ballot.  A simple majority decides the vote, unless otherwise specified.  If there is a tie after two votes, 

the Coordinator breaks it by expressing his vote publicly. 

Tasks of the Local Council as Pertain to Its Apostolic Service 

Art 106. The Local Council draws up and submits to the Provincial Council for its approval an Annual Plan 

describing:  

- Its on-going apostolic initiatives and the development thereof in the new year 

- Its plans to seek out young people at risk and struggling families in their area who are in need of 

help and their plans to respond to these needs, according to the Salesian charism 

Once approved, the Local Council publishes the Plan for each of the members of its Center. 
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Art 107. The Local Council encourages the participation of the Cooperators of their Center in initiatives 

offered and/or promoted by the Association at the Local and Provincial levels, and, when invited and 

possible, at the Regional and World levels, and by the Local Salesian Family Commission and the Salesian 

Family Province Consulta, especially: 

- Formation Days 

- Retreats 

- Feast Days 

- Special Anniversary Events 

- Spirituality Days. 

Tasks within the Local Council 

Art 108. To ensure vitality in the Local Center, the Local Council holds a planning session in August to 

project formation topics, apostolic endeavors, spiritual life and other initiatives for their Center. 

Art 109. At the May or June meeting, the Local Center gathers for a self-evaluation as regards all that 

was planned in the August prior and any other involvement or initiative during the preceding year. 

Art 110. The Local Council draws up a Year-End Report and Evaluation on the State of the Center in either 

May or June.  It includes details concerning: 

- Spiritual and Formative events held during the year 

- Apostolic Initiatives planned and carried out 

- Types of Apostolic involvement (catechesis, oratory, in Diocesan or Salesian Work, etc.) 

- Vocation promotion 

- The number and situation of the young and families for and with whom the Center ministers 

- Membership growth/decline 

- Apostolic successes/failures 

- Involvement in local Salesian Family initiatives 

- Involvement in Cooperator Province initiatives 

- Economic solidarity 

- Mission initiatives 

- Other involvement and information 

In the third year, when the Electoral Provincial Congress is held, these reports become the basis for the 

sharing and reflection on how we may grow and improve, both as individual Centers, and as an 

Association in our Province; in our sense of belonging to the world-wide Association and to the Salesian 

Family; and in our mission to the most abandoned and at-risk youth and families. 

Art 111. The Local Council reviews and approves, and the Local Council Secretary submits, the following 

to the Provincial Council, per this schedule (N.B., though most of our Centers run on an academic 

calendar, the financial statements and census data follow the chronological year, as that is how the 

World Association functions): 
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Document (Appendix page) 
Prepare and/or 

Approve 
Submit to 

Center 
Submit to CPC 

Minutes & Results of Area Congress* Following Congress September By August 1 

Calendar of Meetings & Events** by September 1 After approval Sept. 1: CPC to review/notify ASAP 

Annual Formation Plan September 1 After approval Sept. 1: CPC to review/notify ASAP 

Annual Budget for coming year (p. 50) 
Upon receipt of the 

CPC’s Budget 
After approval 

(p. 51) Immediately: CPC to 
review/notify ASAP 

Annual Statement of Cash Flow for 
year just closed (p. 54) 

January 31 of 
following year 

Immediately 
(p. 55) Immediately upon 

approval 

Receiving Economic Solidarity 
Contributions from Members 

Ongoing --- 
March 15, November 15, and as 

needed 

Tables 3, 4, and 5 Census Data 
Updates, using Table 6 (pp. 43-46) 

September and 
June 

--- Immediately 

Table 4, Census Data Updates (p. 44) 
After election of 
new Coordinator 

--- 
Immediately, as new 

Coordinator’s first official act 

World Council Census Form Upon receipt Immediately Within two weeks 

Liaison Report (to be compiled and 
submitted by CPC Liaison) (pp.81+82) 

At time of Liaison 
Visit 

yearly 
At subsequent CPC meeting, 

closest to time of visit 

*Area Congresses held in the two years intervening between Provincial Electoral Congresses **Regular, 
Initial Formation, & Council Meetings; Apostolic, Spiritual, Formative, Vocation Awareness, and other 
Events and Initiatives; Dates of Promises: Renewal and Initial Aspirants’; Dates for nominating candidates 
for the Local Council and of the Election; Date of Mass for Deceased Cooperators. 

N.B. – THE INFORMATION REQUESTED IN THE ABOVE FORMS IS WHAT MATTERS – USING AN EXCEL 

SPREADSHEET OR QUICKBOOKS SPREADSHEET IS FINE.  PLEASE RESPECT ALL CATEGORIES. 

Art 112. Whenever a Congress or Encounter is held, at the Regional or World Level, and input is needed 

about the current situation of a Center, the Local Council is responsible to furnish the necessary data, 

photos, information, and documentation requested to the Provincial Secretary at least two months 

before the opening of the Congress or Encounter so that a proper picture of our Provincial reality may 

be shared with the other members of the Association. 

Art 113. When the Congress or Encounter is on the Provincial Level and the members of the Local 

Councils are expected to be in attendance, the production of a multi-media report concerning the health 

of the Center is the task of the Local Council.  It should give a detailed and honest picture of the members, 

the efforts, the strengths and weaknesses, the areas of growth and decline, and the apostolic, spiritual, 

formative, and vocational initiative of the Center so that the Congress/Encounter may be an effective 

tool to measure the vitality of the Association in the Province and to help the Province develop and 

improve in its vocation and mission. 

Art 114. It is the task of the Local Council to remind its members of the concept of economic solidarity 

and encourage generosity for the sake of the health of the Association and the Salesian mission around 

the world.  Animating Economic Solidarity is a most useful document that every Local Councilor, 

especially, but not only, the Treasurer should know well and refer to when encouraging this generosity. 

Art 115. All Local Councilors are to make plans to attend and participate wholeheartedly in the Electoral 

Provincial Congress and the area gatherings held in the two years intervening between said triennial 
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Congresses so as to help improve the state of the Association in the Province, to grow in one’s vocation, 

and to come to know the other Councilors and the realities of their Center, with the aim of forming and 

strengthening the bonds of fraternal charity, collaboration, and mutual support. 

Delegates 

Art 116. The primary tasks of the Provincial Delegates are to formulate and offer programs and initiatives 

for the formation of the Lay Formators and the Local Delegates, in collaboration with the Regional and 

World Delegates.  Initiatives to fulfill this obligation include: 

- the formulation of a systematic formation program, providing ideas, suggestions, and examples 

to help in their mission to the Cooperators 

- a monthly article written and posted to the Cooperator website on the role of the Delegate and 

his/her mission to the Salesian Cooperator Association 

- a personal visit to the Delegates of Centers located where the Cooperator Provincial Council is 

meeting or when in company with them for Provincial Assemblies and the like 

- availability by phone, email, etc., to listen to and respond to their questions concerning their role, 

the vision of the Project of Apostolic Life, and the Cooperator Association 

- a face-to-face gathering every third year on the occasion of the Electoral Provincial Congress 

- internet meetings, as needed. 

Art 117. The Provincial SDB and FMA Delegates collaborate with the Provincial Formator and with each 

other in the formation of the Provincial Council members themselves, beginning each meeting of the 

Council with a formation session, drawn from some articles of the Project of Apostolic Life, from the 

Strenna of the Rector Major, from an encyclical of the Holy Father, or from some other Salesian or 

ecclesial source. 

Art 118. A high priority for the Provincial Delegates is close collaboration and constant communication 

with the Provincial Formator so as to guarantee fidelity to Don Bosco’s charism, spirituality, and sense 

of belonging to his Family in all formation programs: initial, on-going, and tailored to a specific person 

(long distance/for a former Salesian Religious/Diocesan clergy).  Connected with this is the grave 

responsibility on the part of the Provincial Delegates of keeping close ties with and visiting Centers which 

do not have a Local Delegate, whether due to the fact that there is no FMA or SDB presence nearby or 

there is no Cooperator or Diocesan Priest ready to act as such.  In any event, all Delegates – whether 

Cooperators or Diocesan Priests –  of Centers which have no SDB or FMA connection will be followed 

closely and assisted by the Provincial Delegates in person, at times, and via other means of 

communication regularly. 

Art 119. Local Delegates, in close collaboration with the Provincial Delegates and Formator, are 

responsible for the spiritual animation of the Salesian Cooperators and of co-responsibility in their 

Salesian apostolic formation.  They are to be present and participate, with active voice and vote, in all 

Local Council Meetings and Meeting of their Center.  Their presence and active participation is necessary 

at apostolic initiatives of their Center, all area and Provincial gatherings of the Salesian Cooperators, and, 

especially formation meetings held to foster their living of their role as Delegate. 
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Organization of the Province and of the Provincial Council 

Art 120. Owing to the vast territorial expanse covered by our Province, different Areas have been 

recognized and named for organizational purposes.  Listed here are the areas in which Centers exist (in 

2021): 

Greater NY/NJ Metropolitan Area 

Washington, DC Area 

Greater Tampa Bay Area 

South Florida Area 

Greater New Orleans Area 

Midwest Area 

In the case that an Area lacks a Representative on the Council, a Liaison for the Centers of that Area shall 

be chosen from among the Council Members newly-elected. 

Art 121. Ideally, an Area Liaison is from a Center within his/her own Area.  However, in the case of 

impossibility, an Area Liaison may be chosen from among any of the lay Cooperators on the Provincial 

Council, with requisite language ability.  Said Councilor must have the ability to communicate regularly 

with the Local Coordinators and Local Councils of his/her Area and travel to the Centers assigned to 

him/her for proper animation, governance, and Salesian presence. 

Art 122. The Provincial Council is composed of 7 to 12 Councilors, as follows: Coordinator, Secretary, 

Treasurer, Formator, Youth & Family Ministry, Communications Councilor, and Area Representatives 

(one from each of the Areas listed above in Article 120 – these Representatives may also hold one of the 

named offices on the Council), plus both an SDB Delegate and an FMA Delegate.   

Art 123. Every Provincial Councilor has both the right and the duty to attend all the meetings of the 

Provincial Council – whether ordinary or extraordinary.  (Extraordinary ones are those called by the 

Coordinator or at least two Councilors in the case of serious need, outside the regular meeting schedule.)  

A Councilor who is unable to attend a meeting of the Provincial Council must let the Coordinator know 

ahead of time. 

Unjustified absence on the part of a Councilor necessitates that the Coordinator approach him/her about 

it.  After three such unjustified absences, the Councilor may be dismissed from the Council. 

Whether by dismissal or in the case that a Councilor renounces his/her mandate, his/her duties will be 

entrusted in the interim to another member of the Council. 

Tasks of the Provincial Council as Pertain to its Apostolic Service 

Art 124. The exiting Provincial Council sees to the effective transmission of its duties following the 

Electoral Provincial Congress and the installation of the new Council. 

Art 125. The Provincial Council normally meets at least four times per year – twice in person, changing 

meeting place each time so that all the Areas of the Province receive a visit from the Provincial Councilors 

at least once in their three-year term – and at least twice via the Internet. 

Art 126. For the meeting and its decisions to be valid, at least half plus one of the members of the Council 

must be present, whether via the Internet or in person. 
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Art 127. A 3-year plan will be developed and published within the first quarter of a new Council’s term, 

extending into the first quarter of the subsequent Council’s term (as regards Formation and Spiritual Life 

initiatives, especially) so as to make transition and continuity easier between the two administrations. 

Art 128. All decisions taken by Provincial Council, except in the case of emergency when the Coordinator 

may act and subsequently inform the Council of his/her action, are made following due consideration, 

prayerful reflection, and discussion to discern God’s Will and what is best for all concerned.  If a vote is 

taken on a matter before the Council, all Council members, including the Delegate(s), have the right to 

vote. 

Art 129. Voting may be done by simple raising of hands or, at the discretion of the Coordinator, by secret 

ballot.  A simple majority decides the vote, unless otherwise specified.  If there is a tie after two votes, 

the Coordinator breaks it by expressing his vote publicly. 

Art 130. In the case of extraordinary administration, e.g., the establishment, fusion, or suppression of a 

Center, modification to the present handbook, or the dismissal of a Councilor, a two-thirds majority of 

all Councilors present, including the Delegates, is required for the proposal to be ratified. 

Tasks of the Members of the Provincial Council 

Art 131. The tasks of the Coordinator are to: 

- convoke the meetings of the Provincial Council and direct its work and deliberations in a collegial 

manner, animating each of the Councilors to share the load of the work to be accomplished for 

the good of all the Association and its mission in the world and verifying that said work is 

accomplished in a timely and thorough manner 

- represent the Association, taking an active part, on the Salesian Family Consulta and the NASN 

and in the promotion of their initiatives 

- inform the Province in a timely manner, through the Provincial Secretary, of the great joys, needs, 

and other situations of the Cooperators of a Center which require prayer and special attention 

after the Local Coordinator has made him/her aware of it 

- act alone and subsequently inform the Provincial Council of his/her action – only in the case of a 

true emergency – after having given due consideration and prayerful reflection to discern God’s 

Will and what is best for all concerned 

- receive Aspirants’ requests to belong to the Association from the Local Coordinator and pass 

them on to the Provincial Council for the taking of a collegial decision regarding the admission of 

said Cooperator to the Association  

- notify immediately the Local Coordinator of the Provincial Council’s decision regarding the 

request for admission mentioned above 

- be in attendance, whenever possible, to receive the Promise of the Aspirants mentioned above 

and to announce the good news to the Association-at-large  

- animate the Coordinators of the Local Centers to be present and active in their collaboration with 

each other in an Area of the Province so as to: 

o give greater visibility to the Association 

o allow for a more significant response to the needs of the poor and abandoned youth and 

families, in the Salesian manner 
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o foster the spiritual growth of its members, and 

o promote effective collaboration with and increased bonds of unity and fraternal affection 

among the members of the other Groups of the Salesian Family there present. 

Art 132. The tasks of each Area Representative/Liaison are to: 

- maintain frequent communication with the Local Coordinators so as to listen to, encourage, and 

guide them in any question pertaining to the living of the Project of Apostolic Life 

- facilitate communication between the Local Centers of his/her Area and the Provincial Council  

- to make at least an annual visit to each Center in his/her assigned Area, meeting with the Local 

Council and also with the members of the Center  

- inform him/herself on the health of each Local Center in its embodiment of the ideals of the 

Association, especially as regards the Salesian mission, and its fulfillment of the commitments 

assumed towards the larger Association, including, but not limited to: 

o communicating to individual Cooperators all that comes from the Provincial Council 

o economic solidarity 

o the accurate keeping of records 

o the accurate completion of reports and their timely submission to the Provincial Council 

- animate each Center of his/her assigned Area according to the plans and initiatives of the 

Provincial Council for the animation and governance of the Association in the Province 

- consolidate the communion of the Centers under his/her care so they may find strength in 

numbers and have a greater apostolic and spiritual impact on their local area 

- ensure participation on the Local Salesian Family Commission, in the initiatives offered by the 

Province and the Salesian Family Commission, and to be represented on the Salesian Family 

Consulta (whether directly - through the appointment of a Cooperator from their Area to be the 

representative on the Consulta - or through collaboration with another member of the Salesian 

Family who is the representative of their Area) 

- foster communication and collaboration among the Centers of the different Areas of the Province 

and with the other branches of the Salesian Family present in their Area so as to increase the 

sense and understanding of belonging to a Family much greater than itself 

- be of assistance and a source of reference to the Coordinators and Local Councilors as regards all 

matters concerning the Association 

- report on the health of each Center in his/her Area at each meeting of the Provincial Council 

- work with the Provincial Secretary and Treasurer in procuring all necessary records, reports, and 

documents from the Local Centers in a timely fashion so that the Provincial Council may, in its 

turn, complete its reports for the World Council 

- check the records, documentation, and archives of each Center to see that they are up-to-date 

and complete 

- call the Coordinator and the Local Councilors to fulfill any and all obligations to the Association 

according to their area of responsibility wherever they see it lacking. 
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Art 133. The tasks of the Provincial Secretary are: 

- the animation of the Local Council to: 

o create, and use effectively and faithfully, an email address specific to the Center to help 

facilitate communication between the Provincial Council and the Local Council and Center 

o create an archive for all Association documentation in a standard, stable location, such 

as, at an FMA or SDB House to which the Center is attached or in a Diocesan structure to 

which the Center is attached.  Documents should not be kept in Cooperators’ personal 

homes  

- the recording of accurate minutes of each meeting of the Provincial Council, including: 

o place, date(s) and time(s) of each session of the meeting 

o complete names of all Councilors present 

o complete details of formation given and discussions and decisions taken, according to 

the agenda 

o actions to be carried out by each individual Councilor, noting who is responsible for that 

action and the deadline for its completion 

o suggestions for future topics to be discussed 

o any other matters brought up outside the proposed agenda 

o the date of the next meeting 

o a description of any gathering with local Cooperators following the meeting 

o notes on any talk given by a speaker, either to the Council or at a gathering 

- the timely distribution of an agenda (at least 3 weeks prior to a Provincial Council meeting to be 

held) 

- the timely distribution – within one week – of the end of a Provincial Council meeting 

- the maintenance and distribution of a Province Directory listing all websites and email addresses 

of the Centers, the Provincial Council, the Regional Consulta, and the World Council 

- the updating, on a yearly basis, of the records and data of the Provincial Council and those 

received from the Local Centers, including: 

o the census 

o the date of the Promise of new Cooperators in the past year 

o the names of Cooperators who renewed the Promise in the past year 

o the names of any Cooperators dismissed in the past year 

o the names of the Cooperators deceased in the past year 

o the brief biographical sketches of Cooperators deceased in the past year 

- the collection of all archival documentation from a Center that is suppressed and its placement 

in the Salesian Cooperator Province Archives in the SDB Provincial House in New Rochelle 

- the order, thoroughness, maintenance, and updating of the Salesian Cooperator Province 

archives in New Rochelle 

- the drafting of a report for the Coordinator on the data concerning the Centers and the Province 

on the occasion of any Congress and in September for review by the Provincial Council at its first 

meeting thereafter 

To aid the Secretary in his/her many tasks, another Councilor may be appointed to oversee the details 

of fraternity: the sending of a Purgatorial Mass card from the Salesian Missions to a Center on the 
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occasion of the death of one of its members; the sending a Purgatorial Mass card from the Salesian 

Missions to a member of the Provincial Council who suffers the loss of a close relative; and keeping note 

of the birthday and important anniversaries of the members of the Provincial Council, animating their 

celebration. 

Art 134. The tasks of the Provincial Treasurer are to: 

- see to the establishment (if not already in existence) of a bank account unique to the Local Center 

(not part of the Local SDB or FMA House’s accounts as a line item), to be signed always by two 

Councilors.  Monies of the Association should not be kept “in a shoebox” or in an individual 

Cooperator’s personal bank account. 

- complete and present to the Provincial Council the Financial Statement of the Contributions 

received from the Local Centers  

- send to Contributions for economic solidarity or for items requested from Rome on the part of a 

Provincial Council - such as Cooperator insignia pins, the Project of Apostolic Life, or others – are 

to be made via bank transfer, using the information below: 

BENEFICIARY : ASSOCIAZIONE DEI SALESIANI COOPERATORI 

BANK             :BANCA POPOLARE DI MILANO 

AGENCY        : FILIALE DELL’ESQUILINO 

BIC / SWIFT      : BPMIITM1A13 

IBAN                  : IT76 C 05584 03262 000 000 002599 

REASON  :“Solidarietà al Segretario del Consiglio Mondiale ASSCC dal Consiglio Provinciale 

San Filippo Apostolo, Stati Uniti Est, per l’anno 20xx.” or “Contributo per quantità _______ etc.”  

Nota Bene: after having made the transfer, please send an e-mail to the World Secretary at 

Cooperatori@sdb.org, with the receipt for the transfer attached, so as to advise that the transfer 

has been made.  (Please see Appendix, p. 47, for translations and further explanations) 

- help the Treasurers of the Local Centers regarding their role, when needed 

- help the Local Treasurers educate and animate the members of their Center to value and make 

acts of economic solidarity, explaining how the contributions are used to support the Salesian 

mission in the world and the Association itself 

- draw up, if requested by and with the Provincial Council, a “Proposal for a Project”. (see pp. 48 - 

50) 

Art 135. The tasks of the Provincial Formator are to: 

- educate and assist the Local Councilors in the development of a yearly “Personal Formation Plan” 

both for the Center and for the individual member 

- guide personally, or through another member of the Salesian Family who is prepared for the task, 

and oversee “formation-at-a-distance” for those Aspirants who live too far from any Center to 

come on a regular basis for formation classes 

- construct a basic formation program for former Salesian Religious who feel called to become 

Cooperators, and then dialogue, on an individual basis about it with the Aspirant concerned, and 

in constant collaboration with the Provincial Delegates 

- develop a 3-year plan of themes for the Provincial Council-sponsored Formation Days and 

Retreats 

mailto:cooperatori@sdb.org
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- spearhead the updating of Discerning the Call 

- collaborate with the Provincial Delegates in the development of a Formator Resource Manual 

and of on-going formation plans for Aspirants, Promised Cooperators, Councilors, Formators, and 

Delegates, based on: the new Project of Apostolic Life (2013), Guidelines and Indications for the 

Formation of the Salesian Cooperators (2015), The Official Commentary on the Project of 

Apostolic Life (2016), Criteria for Animation and Governance of the Association of the Salesian 

Cooperators (2016), Animating Economic Solidarity (2018), Delegate Resource Manual (2017), 

The Identity of the Salesian Cooperator (2012), A Prophecy’s Journey: The History of the Salesian 

Cooperators from Their Origins to the Threshold of Vatican Council II (2016), and this Handbook 

of the Salesian Cooperators (2018) and their sources. 
 

New Roles added to the Provincial Council since 2013 

Art 136 a. The tasks of the Provincial Councilor for Communications are: 
 

- the updating and maintenance of the Portal website as regards the Cooperator Association in the 

Province, as well as the posting of all news and of materials pertinent to the Association which 

come from the World, Region, Province, and Local levels on it 

- the creation and/or the receiving and posting of all announcements and pertinent materials to 

the Portal (invitations from the Cooperators to the Family-at-large, or vice versa, sharing of 

Cooperator special events and news of interest to the Family, updating of the map of our Salesian 

Presences and the Master Calendar on the Portal, e.g.) 

- the review of the individual Centers’ brochures (if any exist) for accuracy as to who may become 

a Salesian Cooperator and all other details related to the Cooperator Vocation and then, with 

his/her recommendations, its submission to the Provincial Council for their final approval 

- the submission of Provincial news to the Regional Communications Director for inclusion on the 

Regional website. 

Art 136 b. The tasks of the Provincial Councilor for Youth and Family Ministry (See Statutes #s 9-12 and  

Regulations #s 1-3) 

- educate and assist the Local Centers in making the pastoral care for the young most in need and 

their families a central concern for the Salesian Cooperators in the province and the Local Centers 

- work with the province formation councilor to infuse youth and family pastoral elements in the 

formation plan for Salesian Cooperators. This formation consists in a pedagogy of goodness and 

a spirit of family within the province and local centers: dialogue, anointing presence, personal 

accompaniment, and group experience which is aware of God’s presence 

- foster pastoral planning on the province and local levels that gives privileged place to family 

ministry in a wide variety of pastoral services 

- initiate pastoral planning on the local and province levels that involve active collaboration with 

the Church, civic or cultural organizations, sociology-economic groups, and other Salesian 

identities that respond to the most pressing needs of the local locality 

- introduce the Salesian Cooperator members on the province and local levels to the special focus 

of the lay vocation in bringing Don Bosco’s mission into the world, especially in fulfilling the 



      2018 Handbook of the Salesian Cooperators – Third Revision – Province of St. Philip the Apostle        37 

pastoral priorities of the Church with regard to family concerns, social life of the area (culture, 

economy, and politics) 

- to assist the province and local areas to become aware of the cries of the poor young and families 

and to take part in initiatives to fulfill those basic human needs in collaboration with other secular 

groups, Church associations, Salesian Family initiatives, and projects sponsored by the 

Association of Salesian Cooperators themselves. 

Specific Tasks of the Provincial Council 

Art 137. The Provincial Council reviews, approves, and prepares, and the Provincial Secretary submits, 

what follows, per this schedule (N.B., though most of our Centers run on an academic calendar, the 

financial statements and census data follow the chronological year):  

Document (Appendix page) Prepare and/or Approve 
Send to Local 

Councils 
Send to World Council 

Minutes & Results of Elective Congress Following Congress Immediately Immediately 

CPC Calendar of Meetings & Events* by August 15 August 15 August 15 

CPC Annual/Triennial Formation Plan by August 15 August 15 August 15 

CPC Annual Budget (p. 52) 
Upon receipt of World 

Council’s Budget 
Immediately 

upon approval 
(p. 53) Immediately 

upon approval 

CPC Annual Statement of Cash Flow     
(p. 56) 

By January 31 of 
following year 

Immediately 
upon approval 

(p. 57) Immediately 
upon approval 

Collect Tables 3, 4, & 5 of Census 
Data** (pp. 43-45) 

September 30 & June 30 --- --- 

Tables 1&2, Financial Reports (pp. 41, 
42, 52, 56) 

At election of new CPC --- 
To CPC ONLY – as new 
Coordinator’s 1st act 

World Council Census Form Upon receipt of LC data --- Within two weeks 

Provincial Calendar*** September 15 September 15 September 15 

Liaison Report (to be compiled and 
submitted by Liaison) 

At time of Liaison Visit annually 
Report to CPC ONLY at 

next meeting 

Receiving Economic Solidarity 
Contributions from Local Centers 

March 15, November 15 
and on-going 

--- 
March 31, November 

30, and as needed 

*includes: Council Meetings; Formation Days; Other Apostolic, Formation, Spiritual Initiatives; “Due” 
Dates; Provincial, Regional, and World Congresses; Feast Days of the Salesian Saints and Blessed and 
major Salesian Family events; **includes the data of all Centers for the past 3 years (the term of the 
exiting COOPERATOR PROVINCIAL COUNCIL); ***includes the dates of all the Centers - also send to the 
Provincial Salesian Family Delegate 

N.B. – THE INFORMATION REQUESTED IN THE ABOVE FORMS IS WHAT MATTERS – USING AN EXCEL 

SPREADSHEET OR QUICKBOOKS SPREADSHEET IS FINE.  PLEASE RESPECT ALL CATEGORIES. 

Art 138. Collaborate with the Provincial Formator in the updating of the Province initial formation 
program and the development of an on-going formation plan, as stated in Article 135 above. 

Art 139. Create, maintain, and utilize effectively channels and vehicles of communication with the World 

and Regional levels so as to be faithful transmitters of all that pertains to the Association and a solid link 

between the Local Level and those above the Provincial Level. 
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The Provincial Congress 

Art 140. The Electoral Provincial Congress is held every three years, according to the Regulations, Article 

28 §4.  In addition to the elections, the Congress meets for the sharing of the realities of the Local Centers 

and Provincial Council so as to: 

- assess the health of the Association in the Province,  

- seek together solutions to problems,  

- foster collaboration among the Local Centers,  

- grow in the spirit of fraternal communion, 

- increase the sense of belonging to the Association at-large, and 

- rejoice in being called to serve God and his young people as Salesians. 

Art 141. At the end of a Provincial Council’s three-year term, elections are held at the Electoral Provincial 

Congress. The acting Council: 

- sets and makes known to the Local Centers of the Province, at least ninety days in advance, the 

date that the election will be held 

- sets and makes known to the Centers the opening and closing dates for the submission of 

nominations of candidates at least sixty days before the election 

- drafts the Official List of Candidates and sends it immediately to the Centers. 

Art 142. To qualify to be a candidate, the Cooperator nominated must: 

- be promised for at least three years 

- have the availability necessary both in time and desire to carry out the responsibilities of the 

Council with fervor and conscientiousness. 

Art 143. On the day of the election, the acting Coordinator names three members of the Congress, who 

are not candidates, to be the President, the Secretary, and the Spokesman of the Electoral Commission. 

Art 144. The President of the Electoral Commission: 

- verifies the list of candidates 

- calls the names of those who have the right to vote (no “absentee ballots” or proxies allowed) 

- explains the voting procedure 

- hands the ballots to the voters 

- declares the vote 

(In the case of a tie, the Cooperator who has been promised longer is elected.  If both candidates of the 

tie have been promised for the same number of years, then the elder in age is elected.) 

- proclaims the election closed. 

Art 145. The Electoral Commission: 

- organizes the vote 

- hands the ballot with the list of candidates printed on it, in alphabetical order 

- verifies the validity of the ballots (any illegible ballot is considered null and void). 

Art 146. Following the vote, the exiting Coordinator names those elected. 
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Art 147. The exiting Council and the new Council decide on a date, within thirty days of the election, for 

them to get together to make a smooth transition between Councils through sharing information on the 

following: 

- initiatives in process 

- the Aspirants’ present progress 

- the financial situation 

The minutes of this meeting are drawn up and all present sign.  Following this, the prior Council members 

leave.  The new Council proceeds to the election of the Coordinator, the Treasurer, the Secretary, the 

Formator, the Communications person, and the Family & Youth Ministry Councilor, according to the 

norms of Article 37 §4 of the Statutes.  As soon as the new Councilors have received their mandate, they 

assume their full responsibilities. 

Art 148. The new Coordinator lets the Regional Consulta and World Council and all the Local Centers 

know the results of the above election. 

Art 149. In the in between years, the Provincial Council will provide initiatives for the continued 

formation and habilitation of Local Councilors and Local Delegates in the carrying out of their duties to 

the individual Cooperators and apostolate of their Centers, to the Association at higher levels, and to 

collaboration with the larger Salesian Family. 

The Regional Congress 

Art 150. The Provincial Councilors are expected to be in attendance at the Regional Congress, held in 

one of the Provinces of the Interamerica Region, to represent the Province and to encourage 

relationships with the members of the wider Association.    

Handbook 

Art 151. The Province of St. Philip the Apostle Handbook describes the specific ways in which the Salesian 

Cooperators of our Province incarnate the Project of Apostolic Life in our part of the world, with its 

variety of cultures and realities, and great territorial expanse. 

Final Dispositions 

Art 152. This handbook was presented to the World Council on an ad experimentum basis in 2015.  It 

was studied by the Cooperators of the Province as to its appropriateness, efficacy, and sufficiency.  The 

reviewed and revised version, ratified on July 15 at the 2017 Electoral Congress, was re-submitted to the 

World Council for approval of the finalized form in January 31, 2018.  Following its approval by the World 

Council, it may be modified by an absolute majority of the Provincial Council when deemed necessary or 

desirable.   NOTE:  The English version of this document is the official document of St. Philip the 

Apostle Province, eastern United States of America. 
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APPENDICES 

N.B. The Census and Financial Report Forms are samples only, showing what information is needed. 
 

I. Census Forms 

A. Province Data – Table 1 

B. Provincial Council Data – Table 2 

C. Local Center Data – Table 3 

D. Local Council Data – Table 4 

E. Local Center Private Data – Table 5 

F. Activity Codes – Table 6 

II.  Animating Economic Solidarity 

   A. Questions to Motivate Solidarity 

   B. Bank Information for Sending Funds to Rome 

   C. Project Proposal 

   D. Local Council Budget Forms 

   E. Provincial Council Budget Forms 

   F. Local Council Cash Flow Statement Forms 

   G. Provincial Council Cash Flow Statement Forms 

III. Initial Formation Forms 

   A. Confidential Biographical Data Sheet for Aspirants (2 pages) 

   B. Request for Admission to the Association (2 pages) 

   C. Sign-In Sheet for Formation Classes 

IV. Sample Format of a Curriculum Vitae of Candidates for Election to Provincial/Local Council 

V.  Local Council Election Forms 

   A. Nomination Form 

   B. Electoral Commission 

   C. Statement Declaring Elections Open 

   D. Ballot Form  

   E. Election Reporting Sheet (2 pages) 

VI.  Provincial Council Election Forms 

A. Nomination Form 

B. Electoral Commission 

C. Ballot Form  

D. Election Reporting Sheet (2 pages) 

E. Statement Declaring Elections Open 

VII. Regional Consulta Nomination Form 

VIII. Sample Cooperator Center Meeting Agenda 

IX. Excellent Explanation of the Good Night by Pope Francis 

X. Liaison Report Form (2 pages) 

XI. Sample Induction Ceremony (2 pages) 

XII. List of Documents to be Conserved in Local Center Archives 

XIII. List of Documents to be Conserved in the Provincial Council Archives 
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ANIMATING ECONOMIC SOLIDARITY 

 

A. How have we expressed our solidarity in concrete terms?  Have we responded to the needs 

of the Association as it has requested? 

B. How have we answered the call of the Rector Major for the most urgent needs of the vast 

Salesian enterprise? 

C. How much of our resources have we invested in spiritual and formative initiatives? 

D. How much have we made available for the carrying out of our apostolic activities on behalf 

of the young, families, and others? 

E. How much have we earmarked for the animation and education of those who are in 

leadership? 

F. How much have we given in response to emergency relief and to missionary promotion? 

G. How much have we contributed to the Salesian press, for newsletters, and for building up a 

library for spirituality, formation, and apostolate? 

H. How much have we invested to organize our Center or our Provincial Council well – for 

necessary travel to Congresses, workshops, encounters, etc.; for meetings – virtual and in 

person; secretarial expenses;  mailings; website, etc.? 

I. What other expenses or sources of income have we noted in animating our Center or our 

Province? (Fundraisers, non-profit status: allows for grants, etc.) 

 

BANK INFORMATION TO SEND IN CONTRIBUTIONS/COST OF PURCHASED ITEMS 

Contributions for economic solidarity or for items requested from Rome on the part of a Provincial Council 

- such as Cooperator insignia pins, the Project of Apostolic Life, or others – are to be made via bank 

transfer, using the information below: 

BENEFICIARY : ASSOCIAZIONE DEI SALESIANI COOPERATORI 

BANK               :BANCA POPOLARE DI MILANO 

AGENCY         : FILIALE DELL’ESQUILINO 

BIC / SWIFT      : BPMIITM1A13 

IBAN                  : IT76 C 05584 03262 000 000 002599 

REASON   :“Solidarietà al Segretario del Consiglio Mondiale ASSCC dal Consiglio 

Provinciale San Filippo Apostolo, Stati Uniti Est, per l’anno 20xx.” “Contribution for economic solidarity 

from the Salesian Cooperators Provincial Council of St. Philip the Apostle Province, SUE, to the 

Cooperator World Secretary for the year _______” (if dealing with economic solidarity contribution) 

or“Contributo per quantità _______ etc.” Contribution for quantity ____ etc. (if dealing with items 

requested). 

Nota Bene: after having made the transfer, please send an e-mail to the World Secretary at 

segreteria@asscc-mondiale.org, with the receipt for the transfer attached, so as to advise that the transfer 

has been made.  (This may also be paid directly, when in Rome, as for a World Congress, e.g., in cash 

only) 

 

 

mailto:segreteria@asscc-mondiale.org
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PROPOSAL FOR A PROJECT TO BE FINANCED FROM THE WORLD LEVEL 

The proposed project must be presented, utilizing only and exclusively the model attached to the 

present guide, under pain of the plan’s being declared null and void.  

 The planned initiative is presented to the World Council by the Provincial Council, on the urging 

of one or more Local Centers belonging to that province.  

 The Provincial Council may receive from the Local Centers more than one plan for a proposed 

project; in this case it will choose only one of them, preferring the one that is deemed the most urgent and 

necessary for the good of the young. 

 The Provincial Council presents the proposal to the World Councilor of the Region to which it 

belongs.  And he or she, in the case of receiving more than one proposal, will choose the one considered 

to be most urgent and necessary for the good of the young, and will present it, by email, to the World 

Council by September 1 of each year.  Each World Councilor cannot bring before the World Council more 

than one planned project per year; therefore, each year the World Council will choose from a maximum 

of 12 proposals received for projects to be financed. 

 The World Council’s choice will be made by using a scoring sheet with an assessment grid.  

Each World Councilor will then state the total points given to each proposal through an open vote.  The 

proposal that will receive the greatest number of points will be the one financed. 

 

PROJECT PROPOSAL FORM 

(five pages maximum) 

1. Project Name:              

2. Provincial Council of:             

(Indicate the name of the province, the name and surname of each of the members of the Provincial Council, each one’s role, 

and each one's e-mail address) 

3. World Councilor:              

   (Name and surname of the World Councilor and his or her e-mail address) 

4. The bank account and the IBAN code to be used for sending the financial contributions for the 

project 

5. Summary Description of the Project 

(Describe the project, using no more than 10 lines, by elaborating on the description of the societal context of the area under 

consideration; the needs of the area; especially, the needs of the children/teenagers/and young adults) 

6. Beneficiaries 

(Describe the type of beneficiaries: number, age, condition, needs, difficulties, where they come from…) 

7. Objectives and Goals of the Project to be achieved 

8. Impact of the Project 

(Describe the benefits, in terms of changes and improvements, foreseen for the area, above all, among the young) 

9. Activities involved in the Project 

(Describe the activities that will be carried out so as to reach the objectives and goals of the project – list the activities, their 

description, and their purpose or goal) 
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10. Support from the Local Council and/or the Provincial Council 

(Describe here the support that the Local Council and/or the Provincial Council will give in terms of the activities to be carried 

out) 

11. Duration of the Project 

(Up to a maximum duration of one year - indicate the schedule or deadlines for each of the foreseen activities) 

12. Goods and Services 

(Describe the goods and services necessary for the realization of the project) 

13. The place where the project will be carried out 

14. Eventual Priorities 

(Describe the degree of urgency of the intervention in relationship to the social and cultural context of the area under 

consideration) 

15. Budget 

(Describe the costs foreseen to realize this project, specifying the kind of expenditures – insert rows as needed) 

DETAILED DESCRIPTION OF THE VARIOUS 

LINE ITEM EXPENDITURES 

Number/unit Cost per unit Total 

    

    

PROJECT TOTAL   5,000.00 euro maximum 

 

16. Contact information for the person making this request; i.e., the person to contact regarding 

this project  

(Name, surname, role in the Association, landline telephone number, cell phone number, e-mail address of the person to contact 

regarding the realization of the project.  This can be: the Provincial Coordinator; the Provincial Treasurer; or the World 

Councilor of the Region) 

Name and Surname:  

Role in the Association:  

E-mail address:  

Telephone Numbers (Land Line and Cell Phone) 

 

Place and date, _________________ 

  Signature of the Provincial Coordinator 

 

Signature of the Provincial Treasurer 

 

Signature of the World Councilor  
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BUDGET of the Local Council of ___________________________________________ 

 

Presented to the Salesian Cooperators of Its Own Center 

 

        INCOME  EXPENDITURES 

 

A. SOLIDARITY FOR THE ASSOCIATION   

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL        

  4. FOR THE LOCAL LEVEL     

B. TO THE RECTOR MAJOR     

 

C. FORMATION INITIATIVES          

 

D. APOSTOLIC ACTIVITIES          

 

E. ANIMATION OF THE ASSOCIATION         

 

F. CHARITY AND MISSIONS          

 

G. PRINTING AND A/V AIDS          

 

H. SECRETARIAL            

 

I. MISCELLANEOUS           

 

 

 

TOTAL FORESEEN EXPENDITURES FOR (THE YEAR)     ___________ 

 

Seen and approved by the Cooperator Local Council on _____________________________ 

         Date 

 

              

Signature of the Local Coordinator   Signature of the Local Treasurer 
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BUDGET of the Local Council of ___________________________________________ 

 

Number of Salesian Cooperators: ________________ 

 

Sent to the Provincial Council of St. Philip the Apostle Province, United States East 

 

 

        INCOME  EXPENDITURES 

 

A. SOLIDARITY FOR THE ASSOCIATION   

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL        

  4.  FOR THE LOCAL LEVEL     

B. TO THE RECTOR MAJOR     

 

C. FORMATION INITIATIVES          

 

D. APOSTOLIC ACTIVITIES          

 

E. ANIMATION OF THE ASSOCIATION         

 

F. CHARITY AND MISSIONS          

 

G. PRINTING AND A/V AIDS          

 

H. SECRETARIAL            

 

I. MISCELLANEOUS           

 

 

TOTAL FORESEEN EXPENDITURES FOR (THE YEAR)     ___________ 

 

Seen and approved by the Cooperator Local Council on _____________________________ 

         Date 

 

              

Signature of the Local Coordinator   Signature of the Local Treasurer 
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BUDGET of the Provincial Council 

of St. Philip the Apostle Province, United States East 

 

Sent to the Local Councils 

 

        INCOME  EXPENDITURES 

 

      A. SOLIDARITY FOR THE ASSOCIATION  

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL     

      B. TO THE RECTOR MAJOR     

C. FORMATION INITIATIVES          

D. APOSTOLIC ACTIVITIES          

E. ANIMATION OF THE ASSOCIATION         

F. CHARITY AND MISSIONS          

G. PRINTING AND A/V AIDS          

H. SECRETARIAL            

I. MISCELLANEOUS           

TOTAL FORESEEN EXPENDITURES FOR (THE YEAR)     ___________ 

Seen and approved by the Cooperator Provincial Council on ___________________________ 

     Date 

             

Signature of the Provincial Coordinator  Signature of the Provincial Treasurer 
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BUDGET of the Provincial Council 

of St. Philip the Apostle Province, United States East 

 

Number of Salesian Cooperators: ________________ 

 

Sent to the World Council 

 

        INCOME  EXPENDITURES 

      A. SOLIDARITY FOR THE ASSOCIATION  

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL     

      B. TO THE RECTOR MAJOR     

C. FORMATION INITIATIVES          

D. APOSTOLIC ACTIVITIES          

E. ANIMATION OF THE ASSOCIATION         

F. CHARITY AND MISSIONS          

G. PRINTING AND A/V AIDS          

H. SECRETARIAL            

I. MISCELLANEOUS           

 

TOTAL FORESEEN EXPENDITURES FOR (THE YEAR)     ___________ 

Seen and approved by the Cooperator Provincial Council on ___________________________ 

     Date 

             

Signature of the Provincial Coordinator  Signature of the Provincial Treasurer 
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STATEMENT OF CASH FLOW of the Local Council of ___________________________________ 

Presented to the Salesian Cooperators of the Its Own Center 

 

        INCOME  EXPENDITURES 
 

A. SOLIDARITY FOR THE ASSOCIATION   

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL        

  4.  FOR THE LOCAL LEVEL        

 

B. TO THE RECTOR MAJOR          

 

C. FORMATION INITIATIVES          

 

D. APOSTOLIC ACTIVITIES          

 

E. ANIMATION OF THE ASSOCIATION         

 

F. CHARITY AND MISSIONS          

 

G. PRINTING AND A/V AIDS          

 

H. SECRETARIAL            

 

I. MISCELLANEOUS           

 

TOTAL INCOME/EXPENDITURES     

  

SURPLUS/DEFICIT            

 

RESIDUAL FROM THE PRECEDING YEAR        

 

Current Cash Flow Status (YEAR) 

 

SURPLUS/DEFICIT            

  

  

Seen and approved by the Local Cooperator Council on _____________________________ 

        Date 

 

              

Signature of Local Coordinator    Signature of Local Treasurer 
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STATEMENT OF CASH FLOW of the Local Council of ____________________________________ 

 

Sent to the Provincial Council 

of St. Philip the Apostle Province, United States East 

 

        INCOME  EXPENDITURES 

 

A. SOLIDARITY FOR THE ASSOCIATION   

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL        

  4.  FOR THE LOCAL LEVEL        

B. TO THE RECTOR MAJOR          

 

C. FORMATION INITIATIVES          

 

D. APOSTOLIC ACTIVITIES          

 

E. ANIMATION OF THE ASSOCIATION         

 

F. CHARITY AND MISSIONS          

 

G. PRINTING AND A/V AIDS          

 

H. SECRETARIAL            

 

I. MISCELLANEOUS           

 

TOTAL INCOME/EXPENDITURES     

  

SURPLUS/DEFICIT            

 

RESIDUAL FROM THE PRECEDING YEAR        

 

Current Cash Flow Status (YEAR) 

 

SURPLUS/DEFICIT            

  

  

Seen and approved by the Local Cooperator Council on _____________________________ 

        Date 

 

              

Signature of Local Coordinator    Signature of Local Treasurer 
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STATEMENT OF CASH FLOW of the Provincial Council 

of St. Philip the Apostle Province, United States East 
 

Sent to the Local Councils 

 

 

        INCOME  EXPENDITURES 

 

A. SOLIDARITY FOR THE ASSOCIATION   

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL        

B. TO THE RECTOR MAJOR          

 

C. FORMATION INITIATIVES          

 

D. APOSTOLIC ACTIVITIES          

 

E. ANIMATION OF THE ASSOCIATION         

 

F. CHARITY AND MISSIONS          

 

G. PRINTING AND A/V AIDS          

 

H. SECRETARIAL            

 

I. MISCELLANEOUS           

 

TOTAL INCOME/EXPENDITURES     

  

SURPLUS/DEFICIT            

 

RESIDUAL FROM THE PRECEDING YEAR        

 

 

Current Cash Flow Status (YEAR) 

 

SURPLUS/DEFICIT            

  

  

Seen and approved by the Provincial Cooperator Council on _____________________________ 

        Date 

 

              

Signature of Provincial Coordinator    Signature of Provincial Treasurer 
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STATEMENT OF CASH FLOW of the Provincial Council 

of St. Philip the Apostle Province, United States East 
 

Sent to the World Council 

 

 

        INCOME  EXPENDITURES 

 

A. SOLIDARITY FOR THE ASSOCIATION   

  1. FOR THE WORLD LEVEL         

  2. FOR THE REGIONAL LEVEL        

  3. FOR THE PROVINCE LEVEL        

B. TO THE RECTOR MAJOR          

 

C. FORMATION INITIATIVES          

 

D. APOSTOLIC ACTIVITIES          

 

E. ANIMATION OF THE ASSOCIATION         

 

F. CHARITY AND MISSIONS          

 

G. PRINTING AND A/V AIDS          

 

H. SECRETARIAL            

 

I. MISCELLANEOUS           

 

TOTAL INCOME/EXPENDITURES     

  

SURPLUS/DEFICIT            

 

RESIDUAL FROM THE PRECEDING YEAR        

 

 

Current Cash Flow Status (YEAR) 

 

SURPLUS/DEFICIT            

  

  

Seen and approved by the Provincial Cooperator Council on _____________________________ 

        Date 

 

              

Signature of Provincial Coordinator    Signature of Provincial Treasurer 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 

 
CONFIDENTIAL BIOGRAPHICAL DATA SHEET FOR ASPIRANTS TO THE SALESIAN COOPERATORS 

Please type or print clearly and legibly 
 

INSTRUCTIONS FOR THE LOCAL COUNCIL: THIS FORM IS TO BE COMPLETED BY THE ASPIRANT AT THE BEGINNING OF 

HIS/HER FORMATION PROCESS.  ONE COPY IS TO BE KEPT IN THE ARCHIVES OF THE LOCAL CENTER.  A SECOND COPY IS TO BE SENT TO 

THE SECRETARY OF THE COOPERATOR PROVINCIAL COUNCIL FOR FILING IN THE PROVINCIAL ARCHIVES IN NEW ROCHELLE, NY. 
 
 

 

NAME: LAST                FIRST        MIDDLE    

PLACE OF BIRTH (TOWN, STATE, COUNTRY)        DATE OF BIRTH    

CIVIL STATUS:        MARRIED             SINGLE            WIDOWED             SEPARATED           DIVORCED 

NAME OF SPOUSE, if applicable (FIRST AND LAST NAMES):         

ADDRESS:               
  STREET AND NO.      CITY   STATE ZIP CODE 

TELEPHONE:                    
  LAND LINE, INCLUDING AREA CODE        CELL PHONE, INCLUDING AREA CODE   FAX, INCLUDING AREA CODE 

EMAIL:                
  PLEASE PRINT VERY CLEARLY, INCLUDING @... 

 
PROFESSIONAL/ECCLESIAL/SOCIAL/APOSTOLIC ACTIVITIES 

Please check all that apply 
 

CODE PROFESSION  CODE SOCIAL ACTIVITIES   
1.A. Student  3.A. Para scholastic    
1.B. Homemaker   3.B. Cultural   
1.C. Workman  3.C. Social Service   
1.D. Craftsman  3.D. Socio-political   
1.E. Clerical worker  3.E. Social Communications    
1.F. Nursery or Elementary School Teacher  3.F. Other*   
1.G. Middle or High School Teacher      
1.H. University Professor  CODE ECCLESIAL ACTIVITIES  
1.I. Merchant  4.A. Catechesis    
1.L. Businessman  4.B. Animation of youth groups    
1.M. Manager/Supervisor  4.C. Animation of family groups    
1.N. Freelance  Professional  4.D. Vocation pastoral    
1.O./ Retired/+Code of former profession  4.E. Parish activities    
1.P. Other*  4.F. Missionary activities    
   4.G. Ecumenical Collaboration    
CODE FIELD OF EMPLOYMENT  4.H. Prayer Group    
2.A. Agriculture  4.I. Other*    
2.B. Professional Trades       
2.C. Industry  CODE  APOSTOLIC ACTIVITIES     
2.D. Commerce  5 C       Salesian Oratory or Youth Center     
2.E. Transportation  5 D       Responsibility in a Salesian work     
2.F. Health  5 E       Offering up an illness     
2.G. Education  5 F       Other*     
2.H. Judiciary       
2.I. Social Communications       
2.L. Politics/Government Agency       

2.M. Other*          CONTINUED ON NEXT PAGE 

*N.B. - If you checked “other” for 

any of the categories listed to the 

left, please use this space to 

write what pertains to you: 

Name of Center       

Town Where Center Is Located     

Associated with         SDB           FMA             DIOCESE 
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CONFIDENTIAL BIOGRAPHICAL DATA SHEET FOR ASPIRANTS – PAGE 2 
 
Literature read which is followed on a consistent basis (magazines, online publications, genre 
of books, book series, etc.): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Transmissions followed on a regular basis, such as: podcasts, shows, webinars, music by 
radio, TV, or the internet 
 
 
 
 
 
 
 
 
 
Preferences in music, art, and literature: 
 
 
 
 
 
 

I intend to participate actively in the monthly formation program offered by this Center of 
Salesian Cooperators and also in the formation and spiritual initiatives offered by the Local 

and Provincial levels: a minimum of 2 formation days/year and 1 Salesian Family gathering) 
 
 
 

               
 SIGNATURE OF ASPIRANT         DATE  
   
 
               
 SIGNATURE OF LOCAL COORDINATOR         DATE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 
 

 

REQUEST FOR ADMISSION TO THE ASSOCIATION OF SALESIAN COOPERATORS 
Please type or print clearly and legibly 

 
INSTRUCTIONS FOR THE LOCAL COUNCIL: This form is to be completed at the conclusion of the Aspirant’s initial formation 

process.  One copy is to be kept in the Archives of the Local Center.  A second copy is to be sent to the Secretary of the 
Cooperator Provincial Council for filing in the Provincial Archives in New Rochelle, NY. 

 
 

NAME: LAST                FIRST        MIDDLE    

PLACE OF BIRTH (TOWN, STATE, COUNTRY)        DATE OF BIRTH    

NAME OF SPOUSE, if applicable (FIRST AND LAST NAMES):         

ADDRESS:               
  STREET AND NO.      CITY   STATE ZIP CODE 

TELEPHONE:                    
  LAND LINE, INCLUDING AREA CODE        CELL PHONE, INCLUDING AREA CODE   FAX, INCLUDING AREA CODE 

EMAIL:                
  PLEASE PRINT VERY CLEARLY, INCLUDING @... 

MY LETTER OF REQUEST 
(if extra space is needed, please use the blank area on the reverse side of this form) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

CONTINUED ON REVERSE 

 

 

Attach passport-

style photo 

here. 

Name of Center       

Town Where Center Is Located     

Associated with         SDB           FMA             DIOCESE 
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ASPIRANT LETTER OF REQUEST – PAGE 2 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For the reasons stated above, and after having completed the Initial Formation Program for Aspirants to the 
Association of Salesian Cooperators of St. Philip the Apostle Province, thus having discerned that I am called to 

the vocation of a Salesian Cooperator, and fully aware of the life-time commitments that such membership 
entails, I, the undersigned, now REQUEST to be admitted to said Association. 

 
               
  SIGNATURE OF ASPIRANT                                       DATE 
 
N.B. – The Cooperator Aspirant presents this request to the Council of the Local Center, preferably during Holy Mass or a prayer service. 
 

 
 
 
 
 
 
 
 

(Space reserved for use by the Local Council) 
 
The following members of the Local Council of the Salesian Cooperator Center                   
           (name of Center) 

 
Of            , meeting on     , have read the letter of request  
          (city, State)                       (date) 
 
contained herein and approve this Aspirant for admission to the Association of Salesian Cooperators: 
  
 
 

 
 
 
 

(Signatures of Local Councilors present for the review and acceptance) 
 

(Space reserved for use by the Provincial Council) 
 
 
The Cooperator Provincial Council of St. Philip the Apostle Province has received and reviewed the above 
letter of request and acceptance by the Local Council and hereby approves the Aspirant’s admission. 

 
               
    SIGNATURE OF PROVINCIAL COORDINATOR           DATE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 

 

SIGN-IN SHEET FOR ATTENDEES OF FORMATION CLASSES 

INCLUDING FORMING THE FORMATOR FOLLOW-UP SESSIONS 

 

DATE:     TIME BEGUN:    TIME ENDED:    

TOPIC:     RELATED PROJECT OF APOSTOLIC LIFE ARTICLE(S)     

INSTRUCTOR:       MEETING PLACE:       

 

Please print name     Signature_______________________________________________ 

1.                

2.                

3.                

4.               

 5.                

6.                

7.               

8.               

9.               

10.               

11.               

12.               

13.               

14.               

15.               

16.               

 

Name of Center       

Town Where Center Is Located     

Associated with          SDB            FMA            DIOCESE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 

 

 

CURRICULUM VITAE OUTLINE FOR CANDIDATES TO PROVINCIAL OR LOCAL COUNCIL 

 

SECTIONS TO INCLUDE 

THE BASIC SECTIONS 
Heading: Name, email address, mailing address, and phone number 

Education: List academic degrees, with in-progress or most-recently-earned first.  Name of 

institution, city and state, degree type and major, month and year degree was (will be) awarded 

Employment: List jobs held, with in-progress or most-recently-earned first. 

Relevant Experience: List positions that show off your skills and expertise. You can group 

experiences into relevant categories to enhance your CV (e.g. Teaching, Accounting, Public Speaking, 

and, especially, positions held within the Association, e.g., Local Councilor, Regional Formator, etc.)  

For each position, include: Title, organization name, city and state, dates position was held. 

Bullet points that summarize your activities/duties, accomplishments, and successes. 

Use action verbs. 

Awards: List any awards you have received with date received and reason for the award. 

 

OPTIONAL SECTIONS 
Qualifications or Skills: A summary of particular or relevant strengths or skills which you want to 

highlight. (such as: special computing or language skills) 

Committee Involvement: List committees you have served on, including offices held with that 

committee, groups of young people you have served, or special academic projects you have assisted 

with. 

Certifications: List all relevant certifications and the year received. 

Professional Associations: Memberships in national, regional, state, and local professional 

organizations. Also, list significant appointments to positions or committees in these associations. 

Community Involvement: Appropriate and relevant volunteer work, church work, community 

service organizations, etc. 

Educational Travel: Names of countries, dates, purpose. 

 

 

 

 

 

Name of Center       

Town Where Center Is Located     

Associated with          SDB            FMA            DIOCESE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 

 

 
LOCAL COUNCIL NOMINATION FORM 

Please type or print clearly and legibly 
 

DATE:      
 

THOSE NOMINATING SOMEONE FOR ELECTION TO THE LOCAL COUNCIL: 

NAME: LAST                FIRST       MIDDLE     

TELEPHONE:             EMAIL:   _________ 
  LAND LINE, INCLUDING AREA CODE   CELL PHONE, INCLUDING AREA CODE                    PLEASE PRINT VERY CLEARLY 

AND 

NAME: LAST                FIRST       MIDDLE     

TELEPHONE:             EMAIL:   _________ 
  LAND LINE, INCLUDING AREA CODE   CELL PHONE, INCLUDING AREA CODE                    PLEASE PRINT VERY CLEARLY 

 
After ample discernment and having spoken personally with               
to assure his/her availability to undertake, in a spirit of service and collaboration, all the tasks 
involved in being a Councilor in the Association of Cooperators, we hereby request that said 
Cooperator be added to the List of Candidates in the election of the Local Council 
 
 
        and         

Signature of the Cooperators making the nomination(s) 
 

 

FOR LOCAL COUNCIL USE ONLY 

 
On                                                      , after having reviewed the above nomination(s), the Local Council decided: 
 
 
         to admit the Cooperator nominated above to the List of Candidates in the election of the Local Council 
 
 
         not to admit the Cooperator nominated above to the List of Candidates in the election of the Local 
Council,                  
         for the following reason(s): 
 
 
 
 
 

 

 
 

 
 

(Signatures of all Councilors in attendance)      

Name of Center       

Town Where Center Is Located     

Associated with         SDB           FMA             DIOCESE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 

  
 

 
 

LOCAL ELECTORAL COMMISSION 
Please print clearly and legibly 

 
 
 
 

On      , on the occasion of the election of the members of the Local 
Council named herein, the following Cooperators were named as comprising the Electoral 
Commission: 
 
 
 
 

President:          

 

Secretary:           

 

Spokesman:          

 

Two Scrutineers:        and         

 

 
 
 
 
               
  Signature of the Local Coordinator       Date 
 

 

 

 

 

 

Name of Center       

Town Where Center Is Located     

Associated with         SDB           FMA             DIOCESE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 

 

 

LOCAL COUNCIL STATEMENT DECLARING ELECTION OPEN 

Please print clearly and legibly 

 

On       at     , elections are opened for the renewal 

of the Local Council named herein. 

 

The number of Cooperators present who have the right to vote:  _______ (plus the Local  
            Delegate) 
 
 
The number of Candidates:    

The number of Councilors to be elected:    

 

The total number of persons who voted:    

 

Signatures of the Electoral Commission Members: 

 

       , President 

 

       , Secretary 

 

       , Spokesman 

 

       , Scrutineer 

 

       , Scrutineer 

 

 

Name of Center       

Town Where Center Is Located     

Associated with          SDB            FMA            DIOCESE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 

 
 
 

LOCAL COUNCIL BALLOT FORM 
 

LIST OF CANDIDATES 
 
 

Instructions:  
Indicate your choices by placing an “x” next to the name of the Candidates for whom you wish to 
vote.  You may vote for a maximum of SEVEN (7) Candidates. 
 

 
 

X NAME OF CANDIDATE, LISTED ALPHABETICALLY, BY LAST NAME 

  

  

  

  

  

  

  

  

  

  

  

 
 
 
 

               
     Signature of the President of the Electoral Commission           Date 

 
 

 
Nota bene: 
The seven candidates who receive the greatest number of votes will be elected.  In the case 
of a tie, the elder Salesian Cooperator, by age, will be considered elected. 
 
 
 

Name of Center       

Town Where Center Is Located     

Associated with          SDB            FMA            DIOCESE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 
 

 
LOCAL COUNCIL ELECTION REPORTING SHEET (to send to the Provincial Council) 

Please print clearly and legibly 
 

LIST OF CANDIDATES ELIGIBLE FOR ELECTION, LISTED ALPHABETICALLY, BY LAST NAME 
 

NAME OF CANDIDATE # OF VOTES REC’D 

  

  

  

  

  

  

  

  

  

  

  

 

 
LIST OF CANDIDATES ELECTED 
 

  

  

  

  

  

  

  

 
CONTINUES ON REVERSE 

 
 
 
 

 

Name of Center       

Town Where Center Is Located     

Associated with         SDB            FMA             DIOCESE 
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LIST OF CANDIDATES NOT ELECTED 
 

 

 

 

 

 

 

 
 
 
 
 
 
Date:       
 
 
 
 
 
Signatures of the Electoral Commission Members: 
 
 
       , President 
 
       , Secretary 
 
       , Spokesman 
 
       , Scrutineer 
 
       , Scrutineer 
 
 
 
 
 
 
 
 

 
 
 
 
 

LOCAL COUNCIL ELECTION REPORTING SHEET - PAGE 2 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 
 

PROVINCIAL COUNCIL NOMINATION FORM 
Please type or print clearly and legibly 

 
DATE:      

 
THOSE NOMINATING SOMEONE FOR ELECTION TO THE PROVINCIAL COUNCIL: 

NAME: LAST                FIRST       MIDDLE     

TELEPHONE:             EMAIL:   _________ 
  LAND LINE, INCLUDING AREA CODE   CELL PHONE, INCLUDING AREA CODE                   PLEASE PRINT VERY CLEARLY 

AND 

NAME: LAST                FIRST       MIDDLE     

TELEPHONE:             EMAIL:   _________ 
  LAND LINE, INCLUDING AREA CODE   CELL PHONE, INCLUDING AREA CODE                   PLEASE PRINT VERY CLEARLY 

After ample discernment and having spoken personally with               
to assure his/her availability to undertake, in a spirit of service and collaboration, all the tasks 
involved in being a Provincial Councilor in the Association of Cooperators for St. Philip the Apostle 
Province, we hereby request that said Cooperator be added to the List of Candidates in the upcoming 
election during the Provincial Congress 
 
        and         

Signature of the Cooperators/Councils making the nomination(s) 
 

FOR PROVINCIAL COUNCIL USE ONLY 

 
On                                                      , after having reviewed the above nomination(s), the Provincial Council 
decided: 
 
 
         to admit the Cooperator nominated above to the List of Candidates in the election of the Provincial  
        Council 
 
         not to admit the Cooperator nominated above to the List of Candidates in the election of the Provincial  
         Council, for the following reason(s): 
 
 
 
 
 

 
 
 
 
 
 
 

(Signatures of all Councilors in attendance)       

 

Name of Center       

AREA Where Center Is Located     

Associated with         SDB            FMA            DIOCESE 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 

 
  

 
 

PROVINCIAL ELECTORAL COMMISSION 
Please print clearly and legibly 

 
 
 
On      , on the occasion of the Provincial Congress for the election of the 
members of the Provincial Council of St. Philip the Apostle Province, the following 
Cooperators were named as comprising the Electoral Commission: 
 
 
 
 

President:          

 

Secretary:           

 

Spokesman:          

 

Two Scrutineers:        and         

 

 
 
 
 
               
 Signature of the Provincial Coordinator       Date 
 

 
 
 
 
 
 
 
 
 
 
 
 



      2018 Handbook of the Salesian Cooperators – Third Revision – Province of St. Philip the Apostle        74 

Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 
 

 

PROVINCIAL COUNCIL BALLOT FORM 
For use during Triennial Provincial Elective Congress 

 

LIST OF CANDIDATES 
 
 

Instructions:  
Indicate your choices by placing an “x” next to the name of the Candidates for whom you wish to 
vote.  You may vote for a maximum of TWELVE (12) Candidates. 

 
 

X NAME OF CANDIDATE, LISTED ALPHABETICALLY, BY LAST NAME 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 
 
 
 

            ___________  
     Signature of the President of the Electoral Commission            Date 

 

 
The twelve candidates who receive the greatest number of votes will be elected.  After two 
ballots, in the case of a tie, the elder Salesian Cooperator, by age, will be considered elected. 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 
 

PROVINCIAL COUNCIL ELECTION REPORTING SHEET 
Please print clearly and legibly 

 
 

LIST OF CANDIDATES ELIGIBLE FOR ELECTION, LISTED ALPHABETICALLY, BY LAST NAME 

NAME OF CANDIDATE # OF VOTES REC’D 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 

CONTINUES ON REVERSE 
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LIST OF CANDIDATES ELECTED 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
LIST OF CANDIDATES NOT ELECTED 

 
 

 

 

 

 

 
 
Date:       
 
Signatures of the Electoral Commission Members: 
 
       , President 
 
       , Secretary 
 
       , Spokesman 
 
       , Scrutineer 
 
       , Scrutineer 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 
 

 
 

PROVINCIAL COUNCIL STATEMENT DECLARING ELECTION OPEN 
Please print clearly and legibly 

 
 
 
 

On       at     , elections are opened for the renewal 
of the Provincial Council of the Association of Salesian Cooperators of St. Philip the Apostle. 
 
 
 

The number of Cooperators present who have the right to vote:     

The number of Delegates present who have the right to vote:    

The number of Candidates:    

The number of Councilors to be elected:    

 

 
The total number of persons who voted:    
 

 
 
 
 
Signatures of the Electoral Commission Members: 
 
       , President 
 
       , Secretary 
 
       , Spokesman 
 
       , Scrutineer 
 
       , Scrutineer 
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 
 
 

 
 REGIONAL CONSULTA NOMINATION FORM 

Please type or print clearly and legibly 
 

DATE:      
 

THOSE NOMINATING SOMEONE FOR ELECTION TO THE REGIONAL CONSULTA: 

NAME: LAST                FIRST       MIDDLE     

TELEPHONE:             EMAIL:   _________ 
  LAND LINE, INCLUDING AREA CODE   CELL PHONE, INCLUDING AREA CODE                   PLEASE PRINT VERY CLEARLY 

AND 

NAME: LAST                FIRST       MIDDLE     

TELEPHONE:             EMAIL:   _________ 
  LAND LINE, INCLUDING AREA CODE   CELL PHONE, INCLUDING AREA CODE                   PLEASE PRINT VERY CLEARLY 

After ample discernment and having spoken personally with               
to assure his/her availability to undertake, in a spirit of service and collaboration, all the tasks 
involved in being a Regional Consulta Member in the Association of Cooperators for the 
Interamerica Region, we hereby request that said Cooperator be added to the List of Candidates in 
the upcoming election during the Regional Congress 
 
        and         

Signature of the Cooperators/Councils making the nomination(s) 
 
 

 

FOR PROVINCIAL COUNCIL USE ONLY 

 
On                                                      , after having reviewed the above nomination(s), the Provincial Council 
decided: 
 
 
         to admit the Cooperator nominated above to the List of Candidates in the election of the Regional  
         Consulta 
 
         not to admit the Cooperator nominated above to the List of Candidates in the election of the Regional  
         Consulta, for the following reason(s): 
 
 
 
 
 

 
 
 
 
 
 

(Signatures of all Councilors in attendance)       

 

Name of Center       

AREA Where Center Is Located     

Associated with         SDB            FMA            DIOCESE 
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Salesian Cooperators, XXXXXX Center    

Meeting Agenda: Date 
 

Quote of the Month: 
“Remember, God does not pay us for results, but for effort.” 

-Don Bosco 

Time Topic Facilitator, Presenter 

7:00pm-7:10pm 
(10 minutes) 

 Opening prayer  All members 

7:10pm to 7:25pm 
(15 minutes) 

 Sharing a Cooperators’ lived experience since 
last we met 

 A Salesian 
Cooperator 

7:25pm to 8:00pm 
(35 minutes) 

 Formation 
 

 (name) 

8:00pm-8:25pm 
(25 minutes) 
 

Updates on Events, Ministry Work, and Business: 

 Minutes from the Previous meeting 
 

 Discuss plans for Sharing the Salesian 
Cooperator Way of Life with parishioners 
 

 Provincial Congress, Newton, NJ 
Dates: July 14-16, 2017 
Discuss who will attend from the Center 
Discuss possible candidates for Provincial Council 
 

 Treasurer Report (Treasurer) 
 

 Daily prayer intentions: 
We keep in our prayers all the sick and deceased 
Cooperators from the XXXX Center.  May Help of 
Christians, pray for us. 
We pray for new members to the XXXX center 
during this year.  We pray for: 
- our seminarians; 
- our missionaries; 
- our Salesian Cooperators around the world; 
- our Salesian Family members in the Province;  
- the youth we serve in all our Salesian ministries. 
Don Bosco, pray for all of us.    

 (coordinator/ 
Facilitator) 

8:25pm-8:30pm 
(5 minutes) 

 Good Night – see reverse for excellent 
description of the Good Night by Pope Francis 

 (Delegate) 

http://www.google.ca/url?sa=i&source=images&cd=&cad=rja&docid=h_N_xeZnV_NIoM&tbnid=WQcFCGUBBDE8PM:&ved=0CAgQjRwwAA&url=http://mundabor.wordpress.com/tag/salesians-of-don-bosco/&ei=F4UwUpCkHYKe9QSAyYCYBg&psig=AFQjCNGF4fI3882NJl7Z6-Q09voPV9al9w&ust=1378997911558268
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Association of Salesian Cooperators  
Eastern USA – St. Philip the Apostle Province 

THE SALESIAN GOOD NIGHT 

Excerpted from: “Father Bergoglio’s 1990 Recollection of His Salesian Education”, originally published online by 
Zenit, February 4, 2014 

On October 20, 1990, then-Father Jorge Mario Bergoglio, now Pope Francis, wrote a long letter to Salesian Cayetano Bruno, 
an historian of the Church in Argentina. The letter was written to remember Enrique Pozzoli, a Salesian friend of the family 
who baptized Jorge Bergoglio on December 25, 1936 and followed his spiritual journey. 

Having finished those six typewritten pages, Fr. Bergoglio added an additional five pages where he brings together some 
“Salesian memories,” in particular those related to 1949, the year in which, at thirteen, he frequented the Wilfrid Baron 
School of the Holy Angels at Ramos Mejia, in Greater Buenos Aires. 

But the most intense experience with the Salesians was in the year 1949, when I frequented as a boarder the sixth grade 
in the Wilfrid Baron School of the Holy Angels, at Ramos Mejia. School life was a “whole.” I was immersed in a way of 
life prepared so that there wouldn’t be time to be lazy. The day passed as an arrow without time for one to be bored. I 
felt myself submerged in a world that, although prepared “artificially” (with pedagogic resources), had nothing artificial 
about it. The most natural thing was to go to Mass in the morning, as well as having breakfast, studying, going to lessons, 
playing during recreation, hearing the “Good night” of the Father Director. Each one was made to live different 
assembled aspects of life, and this created a conscience in me: not only a moral conscience but a sort of human 
conscience (social, ludic, artistic, etc.) Said differently: the School created, through the awakening of the conscience in 
the truth of things, a Catholic culture that was not at all “bigoted” or “disoriented.” Study, the social values of living 
together, the social references to the neediest (I remember having learned there to deprive myself of some things to 
give to persons who were poorer than me), sport, competence, piety … everything was real, and everything formed 
habits that, all together, molded a cultural way of being. One lived in this world but open to the transcendence of the 
other world. It was very easy for me then in secondary school, to do the “transfer” (in the psycho-pedagogic sense) to 
other realities. And this simply because I lived well the realities lived in the School; without distortions, with realism, 
with a sense of responsibility and a horizon of transcendence. This Catholic culture is – in my opinion – the best that I 
received at Ramos Mejia. 

Everything was done with a meaning. There was nothing “without meaning” (at least in the fundamental order; because 
accidentally there were gestures of impatience by some educators or little daily injustices, etc.).  I learned there, almost 
unwittingly, to seek the meaning of things. One of the key moments of this learning to seek the meaning of things was 
the “Good night” that the Father Director generally gave. Sometimes the Father Inspector did it, when he passed through 
the School. In this connection I still remember, as if it was today, a “Good night” of Monsignor Miguel Raspanti who at 
that time was Inspector. It was at the beginning of October of ‘49. He had gone to Cordoba because his Mother died on 
September 29. On his return, he spoke to us of death. Now, when I am almost 54, I recognize that that little evening 
reflection was the point of reference of my whole subsequent life in regard to the problem of death. That evening, 
without feeling fear, I felt that I would be dead one day, and it seemed to me the most natural thing. When one or two 
years later I came to know how Father Isidoro Holowaty died, of how he endured for the sake of mortification so many 
days of pain in his stomach (he was a nurse) until one Wednesday Father Pozzoli, who had gone there to confess the 
Salesians, ordered him to see a doctor, well, when I came to know this it seemed to me the most natural thing that a 
Salesian should die this way, exercising virtue. Another “Good night” that made an impression was one of Father 
Cantarutti on the need to pray to the most Holy Virgin to understand well one’s own vocation. I remember that that 
night I prayed intensely as I went to the dormitory (if you must note something because two days later Father Aviles 
flung a comment to me) … and since that evening I have never fallen asleep without praying. It was a psychological 
moment adapted to giving a meaning to the day, to things. 

According to tradition, Mamma Margherita started the practice of leaving a message to the children 
before they went to sleep. But it was then Don Bosco who gave a short speech to his boys every day, 
which in time took the name of "Good Night". Don Bosco began this custom in 1848: "From that moment 
on, I began to give them a small sermon after the prayers of the evening," he narrates. If this "chair" could 
bring back all the good stories of Don Bosco, we would be able to relive the charism of the Saint in his 
original version.  
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St. Philip the Apostle Province 

Cooperator Provincial Council - Liaison Report 

 
Center:___________________________________________________________ Date:__________________________________ 

 

Coordinator:____________________________________e-mail:___________________________________ phone:___________ 

Eligible for Term Renewal:______ (yes/no) Attendance at Congress: Provincial______ Regional________ 

Treasurer:______________________________________e-mail:___________________________________ phone:___________ 

Eligible for Term Renewal:______ (yes/no) Attendance at Congress: Provincial______ Regional________ 

Secretary:_______________________________________e-mail:___________________________________ phone:___________ 

Eligible for Term Renewal:______ (yes/no) Attendance at Congress: Provincial______ Regional________ 

Formator:_______________________________________e-mail:___________________________________ phone:___________ 

Eligible for Term Renewal:______ (yes/no) Attendance at Congress: Provincial______ Regional________ 

Family/Youth Ministry:________________________e-mail:___________________________________ phone:___________ 

Eligible for Term Renewal:______ (yes/no) Attendance at Congress: Provincial______ Regional________ 

Communications:______________________________e-mail:___________________________________ phone:___________ 

Eligible for Term Renewal:______ (yes/no) Attendance at Congress: Provincial______ Regional________ 

Delegate:________________________________________e-mail:___________________________________ phone:___________ 

Attendance at Congress: Provincial_______ Regional________ 

 

The Council meets:_____________________________When:______________________________________________________ 

 

Number of Cooperators: Active_______ Inactive (local) _____ (remote) _____ Contact made: _______ (yes/no)   

Number of Aspirants:___________ Approximate Induction Date:___________________________________________ 

Percentage in Attendance at Regular Meetings:___________________________________________________________ 

 

Formation (when, how often, and meeting length of time)  

Initial: ________________________________________________________________________________________________________  

Using Province Plan: Yes    No   If no, why not? ___________________________________________________________ 
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Cooperator Provincial Council Liaison Report, p. 2 

 

On-going: (topic and length)________________________________________________________________________________ 

Using Province Plan: Yes    No   If no, why not? ___________________________________________________________ 

New initiatives being implemented:_______________________________________________________________________ 

________________________________________________________________________________________________________________ 

 

Center Ministerial Experience:_____________________________________________________________________________ 

________________________________________________________________________________________________________________ 

 

How often:______________________ Where:________________________________________ Attendance:______________ 

 

Retreats: (Where/When) 

1._____________________________ Attendance:_________ 2._______________________________ Attendance:__________ 

Formation Days: (Where/When) 

1._____________________________ Attendance:_________ 2._______________________________ Attendance:__________ 

 

Fundraisers:__________________________________________________________________________________________________ 

 

Date sent to COOPERATOR PROVINCIAL COUNCIL:  

Treasurer’s Annual Report:___________________ Budget___________________ Contributions__________________ 

Secretary’s Minutes:_________________________________ Census Data Update_________________________________ 

 

Comments to COOPERATOR PROVINCIAL COUNCIL: 

 

 

 

 

 

 

CPC Liaison Name: _______________________________________________________________(Print) 

   _______________________________________________________________(Signature) 

 



      2018 Handbook of the Salesian Cooperators – Third Revision – Province of St. Philip the Apostle        83 

SAMPLE INDUCTION CEREMONY: Please contact the Provincial Council for the most updated 

form to be used for your Center 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CELEBRANT 

May God bless your generous resolve and may He grant 
you zeal and perseverance to carry it out with fidelity. 

 

Investiture with Symbol of Commitment 

and the Project of Apostolic Life 

(If necessary, the symbol of commitment may be blessed 
at this time.) 

 

CENTER DELEGATE NAMES THE ASPIRANTS 

Name of Aspirant 
(As each Aspirant is named, the Provincial Councillors 
present pin on the insignia and bestow the Project of 
Apostolic Life) 

In the name of the Church and of our Rector Major, 
we now invest you with this symbol of the life-long 
commitment you have made to live as a Salesian 
Cooperator. 

Approval of the Assembly 
 

CELEBRANT 

It is with great joy that we welcome you into the 
Association of Salesian Cooperators in Don Bosco's 
Salesian Family. 

 
ALL THE ASSEMBLY 

Amen. 

(The celebrant extends an appropriate gesture of welcome.) 

 
 

 
 

SATURDAY, MAY 20, 2017 12:00 PM MASS 
MARIAN SHRINE CHAPEL – STONY POINT, 

NEW YORK 
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PRESENTATION OF THE ASPIRANT(S) 

CELEBRANT TO THE ASSEMBLY 
My brothers and sisters, this is a day of great joy for the 
whole Salesian Family, and especially for our own Province. 
For we are now about to welcome into this Family a new 
brother/sister, sent to us by the Holy Spirit to be a Salesian 
Cooperator. 

SDB or FMA PROVINCIAL DELEGATE, PROVINCIAL 
COORDINATOR, OR OTHER PROVINCIAL 
COUNCILOR 

Will the one to be inducted as a Salesian Cooperator 
please come forward.  

OR Will those to be inducted as Salesian Cooperators 
please come forward. 

[The Local Coordinator reads the names of those to be 
inducted.  Each aspirant answers, “Present”, and then comes to 
the foot of the altar.] 

CELEBRANT TO THE ASPIRANTS 
My brothers and sisters in Don Bosco, by your baptism and 
confirmation you have already given your lives to Christ. 
Nevertheless, in response to a call of the Holy Spirit and 
after a period of serious formation you now intend to 
proclaim in a more explicit way your strong desire and firm 
determination to live your commitment to the Lord more 
intensely and to do this as a member of our Salesian Family. 

Don Bosco's Family was raised up in the Church under the 
inspiration of the Holy Spirit in order that its members 
should spend themselves in the evangelical service of the 
young and especially of those in greatest need. 

I now invite you to pronounce publicly, in the presence of 
the Most Holy Trinity and of this assembly your promise to 
assume the responsibilities of a Salesian Cooperator. 

ASPIRANT 

(All Aspirants say the promise together, but each one pronounces 
his/her name separately at the part, I, NN, PROMISE.) 
 

The Promise44 

“O Father, I adore You because You are good and 

love everyone. 

I thank You for having created and redeemed me, 

and for having called me to become part 

of Your Church 

and for having me come to know in Her 

the apostolic Family of Don Bosco, 

which lives for You at the service of the young 

and of ordinary folk. 

 

Drawn by Your merciful Love, 

I wish to love You in return by doing good. 

 

For this reason, 

 

I N.N. PROMISE 

to live out the Project of Apostolic Life of the 

Association of Salesian Cooperators with 

commitment (as a Priest).  That is: 

- to be a faithful disciple of Christ in the 

Catholic Church; 

- to work in Your Kingdom, especially for 

the advancement and salvation of the 

young; 

- to deepen and give witness to the 

Salesian spirit; 

- to collaborate, in Family communion, in 

the apostolic initiatives of the local 

Church. 

Give me, O Father, the strength of Your Spirit, 

so that I might know how to be a faithful witness 

to these commitments. 

 

May Mary, Help of Christians, Mother of the 

Church, assist me and guide me in this life choice.  

Amen.” 

 



      2018 Handbook of the Salesian Cooperators – Third Revision – Province of St. Philip the Apostle        85 

LIST OF DOCUMENTS TO BE CONSERVED IN LOCAL CENTER ARCHIVES 

 

I. Completed Annual Census Forms 
A. Local Center Data – Table 3 
B. Local Council Data – Table 4 
C. Local Center Private Data – Table 5 
D. Activity Codes – Table 6 

II. Completed Annual Economic Solidarity Forms 
A. Local Council Budget Forms 
B. Local Council Cash Flow Statement Forms 

III. Completed Initial Formation Forms 
A. Confidential Biographical Data Sheet for Aspirants 
B. Aspirant Request for Admission to the Association 
C. Sign-In Sheet for Formation Classes 
D. Documents required for Admission to the Association (according to Diocesan and Salesian 

Requirements): 
1. Baptismal Certificate 
2. Marriage Certificate, in the Catholic Church, in good standing 
3. Clean Background Check 
4. Virtus/Protecting God’s Children Certificate 

IV. Completed Local Council Election Forms 
A. Electoral Commission 
B. Statement Declaring Elections Open 
C. Ballot Form  
D. Election Reporting Sheet 

V. Completed Forms regarding Candidates for Election to the Local Council 
A. Completed Nomination Forms 
B. Curriculum Vitae of nominated members 

VI. Completed Forms regarding Candidates for Election to the Provincial Council 
A. Nomination Forms completed by Local Center members concerning candidates 
B. Curriculum Vitae of any Local Center Member nominated 

VII. Completed Regional Consulta Nomination Forms 
VIII. Local Cooperator Council Meeting Agenda & Minutes 
IX. Local Cooperator Center Meeting Agenda & Minutes 
X. Annual Formation Plan 
XI. Local Center Liaison Report Form 
XII. Documents regarding Important Events, Ceremonies, and Anniversaries 

A. Decree of Erection of the Center 
B. Annual Renewal of the Promise: Details, including date, place, and list of members 

renewing 
C. Annual Mass for Deceased Cooperators: Details, including date, place, members in 

attendance 
D. Mass of the First Promise: a copy of the booklet listing the Aspirants making the Promise 

and each one’s certificate 
E. Register of Center Cooperators with the date of their First Promise 
F. File on each member containing all pertinent documentation and a brief biography as 

regards his/her life in the Association, in the mission, and in the Church, updated annually 
G. Necrology 
H. Brief Biography of each deceased Cooperator (easily done if letter F above is fulfilled) 

XIII. File on Legal Actions taken by the Local Council, e.g., application for non-profit status 
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LIST OF DOCUMENTS TO BE CONSERVED IN PROVINCIAL COUNCIL ARCHIVES 
 

I. Completed Annual Census Forms 
A. Province Data – Table 1 
B. Provincial Council Data – Table 2 
C. Local Center Data – Table 3 
D. Local Council Data – Table 4 
E. Local Center Private Data – Table 5 
F. Activity Codes – Table 6 

II. Completed Annual Economic Solidarity Forms 
A. Bank Information for Sending Funds to Rome 
B. Project Proposal 
C. Local Council Budget Forms 
D. Provincial Council Budget Forms 
E. Local Council Cash Flow Statement Forms 
F. Provincial Council Cash Flow Statement Forms 

III. Completed Initial Formation Forms received of the Local Centers 
A. Confidential Biographical Data Sheet for Aspirants 
B. Aspirant Request for Admission to the Association 
C. Documents required for Admission of Aspirants to the Association (according to Diocesan 

and Salesian Requirements): 
1. Baptismal Certificate 
2. Marriage Certificate, in the Catholic Church, in good standing 
3. Clean Background Check 
4. Virtus/Protecting God’s Children Certificate 

IV. Completed Provincial Council Election Forms 
A. Electoral Commission 
B. Statement Declaring Elections Open 
C. Completed Ballot Forms 
D. Completed Election Reporting Sheet 
E. Congress Resolution 

V. Completed Forms regarding Candidates for Election to the Provincial Council 
A. Nomination Forms 
B. Curriculum Vitae of nominated members 

VI. Completed Regional Consulta Nomination Forms 
VII. Provincial Council Meeting Agenda & Minutes 
VIII. Three-Year Formation Plan 
IX. Liaison Reports for Each Local Center 
X. Documents regarding Important Events, Ceremonies, and Anniversaries 

A. Decree of Erection of the Province 
B. Decree of Erection of Local Centers 
C. Mass of the First Promise: a copy of the booklet listing the Aspirants making the Promise 

and each one’s certificate, received of each Local Center 
D. Province Necrology created as a compilation of the necrology received of each Local Center 
E. Brief Biography of each deceased Cooperator, received of each Local Center 
F. Letters of Dismissal of any Cooperator 
G. File (or files) on Each Center containing documentation pertinent to the Center as a whole 

and its individual members 
XI. File on Legal Actions taken by the Provincial Council, e.g., application for non-profit status 
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